AGENDA
COMMITTEE OF THE WHOLE
City Hall – Council Chambers
3600 Kirchoff Road
Rolling Meadows, IL 60008

May 17, 2022 – 7:30 p.m.

1) National Pollutant Discharge Elimination Systems (NPDES) and the Municipal
Separate Storm Sewer System (MS4)
2) Tree Preservation Ordinance Update
3) Rolling Meadows Communications Group Overview

Committee of the Whole – May 17, 2022
1)

National Pollutant Discharge Elimination Systems (NPDES) and the Municipal
Separate Storm Sewer System (MS4)

Overview: The City of Rolling Meadows (City) is an operator of a Municipal Separate Storm
Sewer System (MS4) as defined by the Illinois Environmental Protection Agency’s (IEPA)
National Pollutant Discharge Elimination System (NPDES) Phase II program. The City operates
under the IEPA’s General NPDES Permit for Discharges from Small Municipal Separate Storm
Sewer Systems.
A central requirement of the NPDES Phase II Permit is the development, implementation and
enforcement of a stormwater management program designed to reduce or prevent the discharge of
pollutants from their MS4 to the maximum extent practicable, to protect water quality, and to meet
the applicable water quality requirements of the Illinois Pollution Control Board, Clean Water Act
and associated standards. To be compliant, The City’s stormwater management program must
incorporate the following 6 minimum control measures:
1)

Public Education and Outreach on Stormwater Impacts,

2)

Public Involvement and Participation,

3)

Illicit Discharge Detection and Elimination,

4)

Construction Site Stormwater Runoff Control,

5)

Post Construction Stormwater Management in New Development and Redevelopment,

6)

Pollution Prevention and Good Housekeeping for Municipal Operations.

Christopher Burke Engineering will give a brief summary of NPDES, the permit requirements and
the City’s NPDES program at the May 17, 2022 Committee of the Whole meeting.
The NPDES Phase II program for small MS4’s began in 2003 and runs in 5-year permit cycles. The
most recent permit cycle ended in February 2021, and the associated general NPDES permit has
been extended administratively. A revised permit has been prepared by the IEPA and is being
reviewed by the United States Environmental Protection Agency. It is anticipated that the revised
NPDES permit will be issued in the next 12-18 months.
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Tree Preservation Ordinance Update

Presentation: Provided at the meeting
Attachments:
•
•
•

Exhibit 1: August 18, 2020 Meeting Minutes
Exhibit 2: Neighboring Community Ordinances
Exhibit 3: Rolling Meadows Urban Forest Summary

Background: Following the August 18, 2020 Committee of the Whole presentation, Council
directed staff to further explore options for the development of a tree preservation ordinance. A
copy of the minutes from that meeting are provided as Exhibit 1. The information in this report is
provided to address questions raised during that discussion, and prompt further discussion on the
possible next steps in developing a Tree Preservation Ordinance.
The topic of whether a Tree Preservation Ordinance should be considered in Rolling Meadows
originated mostly from an incident in recent past when a large, heavily wooded, single family
residential lot in Ward 2 was purchased with an intent to subdivide that one lot with one home,
into four lots with four homes. All trees on the lot were cleared on a weekend before anyone was
aware of what the new purchaser intended to do with the property. Many of the trees happened
to be high quality oak/hickory trees over 100 years old. Council agreed there was merit in
investigating whether a Tree Preservation Ordinance might have prevented this unfortunate
situation from happening, but also expressed concerns that any new ordinance not become overreaching on private property rights, particularly for residents on single-family lots. Specifically,
Council was clear to articulate that while preserving trees as part of a redevelopment was
important, they were not interested in new rules that would be applicable every time an existing
homeowner wanted or needed to remove a tree. Model ordinances in communities with a long
history in tree preservation such as Highland Park and Park Ridge were referenced in the 2020
discussion, but Council expressed interest in being provided with information on how Rolling
Meadows’ neighboring communities were handling the situation.
Staff investigated ordinances and regulations from Arlington Heights, Palatine, Schaumburg,
Hoffman Estates, Mt. Prospect and Wilmette. Additionally the City Forester has knowledge of
people who work in those communities, and the challenges they face implementing their
ordinances. For example, communities that relied solely on the submittal of a request for zoning
relief or a building permit as the trigger for requiring a tree removal permit noted that people would
get around the ordinance requirements simply by finalizing the acquisition and clearing the site
prior to filing for zoning relief or building permits. This prompted those communities to add new
triggers, like defining the size or type of trees, or the location of the trees on the lot, where removal
would require a permit regardless of whether new construction was involved. Some communities
(like Mt. Prospect) created a trigger for permits when more than five trees are removed on one
property. In all cases, the permit process involves a dialogue between the applicant and the
municipality to identify options if and when trees can be preserved. When they can’t be preserved,
the Ordinance stipulates how many and where replacement trees must be placed. Some
ordinances also provide “fees in lieu of trees” in recognition that it is simply not practical to replace
trees on a site in certain instances. Instead, the fees would be used by the local jurisdiction to
add trees other areas of town deficient in tree cover.

Evaluating ordinances of surrounding communities confirmed for staff that rules in any Tree
Preservation Ordinance can be specifically tailored to meet the specific needs and desires of a
community. It’s just a matter of finding the right combination of requirements that prevent the
undesirable scenarios from occurring, while also satisfying concerns that the code is not too overreaching on private property ownership rights. Provided below is more information intended to
help the City develop a framework for a new Tree Preservation Ordinance. The following
information is included:
A. Documentation on the City’s Tree Canopy Data for the community, why it is important,
and how a Tree Preservation Ordinance helps the community moving forward.
B. A summary of code details from surrounding communities. More detailed from local
community codes is attached as Exhibit 2.
C. Information on various Rolling Meadows City Code sections that relate to trees, and where
a Tree Preservation Ordinance might best fit.
A. What is the status of the City’s current tree canopy, and where do we currently have
tree preservation shortfalls, or a removal to replanting deficit?
While the City has a considerable amount of tree canopy, there is room for improvement. Within
the last several years, new construction projects have resulted in significant tree loss and
impacts with minimal or no mitigation provided. These impacts have occurred on multiple
property types, even single-family residential lots. In some recent cases, tree removals have
been allowed with standard demolition permits prior to the submittal or approval of development
plans. As the community continues to mature, pressures for “tear-down/redevelopment” projects
will have an impact on large mature trees.
Based on data obtained from the Chicago Regional Trees Initiative (CRTI), and obtained in
2017, the City has 31% canopy cover and 43% potential planting space. This is across all
property types and uses. The majority of this tree canopy is on private property. These numbers
are comparable with our neighboring communities, and the Cook County average.
On City maintained property, the City currently has approximately 515 identified, and vacant
planting sites, and approximately 150-200 sites not currently inventoried, primarily on state and
county Right of ways. These are only the right of way areas which the City is providing for
landscape maintenance.
In recent years the City has lost a significant amount of mature trees, and canopy coverage.
Between 2009 and 2013, the City lost nearly 25% of our mature tree canopy on public property,
due to the Emerald Ash Borer. The City has been proactive, and has replaced nearly all of our
Ash trees that were removed during that timeframe. A similar percentage of Ash Trees were
lost on private property. Some private property owners have been proactive and replaced many
of their lost trees, while others (mainly larger commercial properties), have replaced very few of
these lost trees.
Tree canopies benefit the community by absorbing carbon dioxide and reducing air pollutants,
by drinking rainwater and reducing drainage issues, by cooling ground temperatures and
reducing summer cooling bills, and by increasing property values, as most people assign a
higher value to property with trees over those that have no trees. These benefits are quantified
and summarized in the graphic below for Rolling Meadows, and shows a yearly eco-benefit of
our existing trees at $1.2 million. Keep in mind this graphic represents tree cover only for City
managed trees, not the entire tree coverage. A more detailed Urban Forestry Summary for
Rolling Meadows is attached as Exhibit 3.

B. What is the status of our neighboring communities in regard to tree preservation
ordinances, for private property trees?
A summary of code details from surrounding communities is provided below. As indicated above,
more detailed information from local community codes is attached as Exhibit 2. Council is
encouraged to identify desired features of various ordinance and share with staff at the meeting.
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NOTE: The City, and all surrounding communities, provide extensive protection for trees on
public property. These public property tree protections are all part of a comprehensive tree
ordinance.

C. What ordinance language does the City of Rolling Meadows currently have pertaining
to trees, and tree preservation?
Trees are referenced in three (3) separate City Code Sections as outlined below.
1. Vegetation Ordinance Chapter 114:
The primary focus of this chapter is on trees located on public property. This is a
comprehensive ordinance and provides for tree preservation and protection for all City
owned trees. Additionally, this section provides for the mitigation of some private property
tree issues, specifically related to hazardous, diseased, or insect infested trees, or trees
interfering with traffic or pedestrians.
2. Subdivision Ordinance Section 98-273-Landscaping:
The City’s current subdivision ordinance provides some guidance for site protection, including
a single reference to trees and existing plantings, this ordinance is currently scheduled for an
update later in 2022:
(3) Protection of existing plantings. Maximum effort should be made to save fine specimens.
No material or temporary soil deposits shall be placed within four feet of shrubs or ten feet
of trees intended to remain. Protective barriers or tree wells shall be installed around each
plant and/or group of plants that are to remain on the site. Barriers shall not be supported
by the plants they are protecting, but shall be self-supporting. They shall be a minimum of
four-feet high and constructed of a durable material that will last until construction is
completed. Snow fences and silt fences are examples of acceptable barriers.
Additionally, the Subdivision Code references chapter 114 for trees that would be on public
property within the development:
(c)Parkway trees shall be planted in conformance with the requirements contained
in chapter 114 of this Code. Existing trees located entirely or partially upon the right-of-way
shall be surveyed by the city forester to determine necessary trimming or removal. Such
trimming or removal is the developer's responsibility until the trees are accepted by the city.
Deciduous tree branches shall be no lower than eight feet above the ground. If approved by
the city forester, evergreen trees may remain.
3. Zoning Ordinance Chapter 122:
Article VI-Site Plan review requires a detailed landscape plan, which includes trees. Article
IX-Landscaping and Site Development Standards provides for planting of new trees and
landscaping. Currently the City does not regulate or manage private property tree removals,
with the exception of hazardous trees, and mitigation of such issues. New tree planting is
currently managed on a case by case basis, for each development, during the plan review
process.
The most practical place to insert a new Tree Preservation Ordinance is likely in Chapter 114.
If placed in this section, the trigger wouldn’t necessarily have to be zoning relief or the issuance
of a building permit. Exact placement, however, is best determined once all are in agreement
as to the exact regulations that are needed to achieve desired results.

Summary and Request for Feedback and Direction
There are undoubtedly positive outcomes that would result in establishing a new Tree
Preservation Ordinance, particularly if the desired results are achieved with minimal impact to
private property rights. As discussed at the August 2020 meeting, a tree preservation ordinance
is beneficial for a community that puts a high priority on maintaining the aesthetics, benefits, and
character of a large canopy of trees. It is important that we balance the value of mature trees, with
the rights of our community’s property owners. Communities that have adopted tree preservation
ordinances view trees as a multi-generational asset that can outlive any one owner, and help build
or maintain the character of the community. The general point of view is that because trees are
integral to the character of the community, that character should be protected (preserved) for
future generations.
Staff has outlined options for proceeding, and the pros and cons of each option. Direction from
Council on the preferred option (or a combination of options) is requested.
Option 1-maintain the status quo, and provide no further tree preservation or protection
requirements.
This option would continue to rely on new development/construction permits being the trigger
for tree preservation. With this option we would still clarify and update some of our development
review processes to ensure all current ordinances are being followed, adequate protection
measures are taken, and new plantings are provided on public property pursuant to our planned
update of the Subdivision Regulations.
This option would not allow the City to control any private property tree removal outside of our
current plan review process, or prior to plan submittal. It would not prevent the scenario that
started this conversation, but is also the option with the least amount of impacts on staff
resources at this time.
Option 2- Comprehensive ordinance, similar to many of the North Shore communities, (Park
Ridge, Wilmette, Highland Park, Lincolnshire, Northbrook, etc.).
This style ordinance would regulate all tree removals on private property over a certain size, for
any reason. This type of ordinance would be the most restrictive, and most staff intensive to
administer.
Staff does not recommend this option given Council’s stated preference to limit impacts on
private property rights, but is rather listing it as an option in the event any opinions have
changed.
Option 3- Hybrid of the above options, containing elements of each of the previous models.
Developing a hybrid of the above options would allow the City to capture components of all the
above options and apply them to what works best for our community. For example, this option
could involve protections primarily to new construction, or development situations, but also
provide language for multiple tree removals above a certain size-outside of the development
process. With any tree preservation ordinance, exceptions would be included so as not to
penalize property owners for the removal of any tree that would otherwise warrant removal
whether it is dead, diseased, hazardous, etc.

This option would achieve a goal of preventing the scenario that started this discussion. If this
option is selected, staff would draft recommended language and bring a draft ordinance back
to a COW for final feedback, followed by adoption at a Council meeting in Q4 2022.
An alternative that some Council members expressed interest in during the last discussion
would be to first forward a draft to one or more committees (Environmental, Economic
Development, Planning and Zoning Commission) for feedback prior to scheduling further
consideration by Council. This process would require more staff resources and meetings with
committees, and would likely push back ordinance adoption into 2023.
To summarize, staff requests Council’s direction pertaining to proceeding with Option 1,
Option 2 or Option 3, and if Option 3 is selected, direction on the level of committee
involvement, if any, prior to presenting an ordinance to Council for formal consideration.

Exhibit 1

Arlington Heights

Exhibit 2

ZONING REGULATIONS

a.

The petitioner must demonstrate that there is not technically suitable space available on an
existing tower or structure within the geographic area to be serviced.

b.

A landscaping plan shall be submitted that demonstrates substantial screening of the
antenna and related structures from adjacent land uses. Screening must consist of a wellmaintained masonry wall of brickwork of stonework, solid wood fence, densely planted
compact hedge or berm and hedge.

6.14-2.3 Special Use Waiver for Use of Existing Antenna Structure. The special use
requirement for a commercial antenna may be waived if the petitioner locates the antenna on an
existing antenna tower or structure. The petitioner must submit detailed plans to the Planning
Department for an administrative review to determine if the special use public hearing can be
waived. No building permit will be issued until approval is granted through the administrative
review.
6.14-3

Location.

a.

Non- Commercial Antenna Structure. Non- Commercial antenna structures may be
mounted only on roofs or rear yards with a minimum distance of 10-feet from the property
lines. Each residence is allowed only one ground structure. In multi- family developments,
each building is allowed one ground structure. ( Refer to Section 6.6-5 of this code).

b.

Earth Stations. In business and manufacturing districts earth stations shall be permitted
obstructions in rear and side yards. If located adjacent to a residential district, a minimum
distance of ten feet from the property line is required. In residential districts earth stations
shall be permitted obstructions in rear yards only with a minimum distance of ten-feet from
the property lines. On corner lots, no earth station shall be erected outside of the established
building line of both street frontages and, where no building line is established, earth
stations shall have a minimum setback of 25-feet from property lines fronting on any street
or highway. ( Refer to Section 6.6-5 of this Code).

6.14-4 Building Permit Required.
A non- commercial antenna and non- commercial earth station shall not be erected without first
obtaining a building permit as provided in Chapter 24, unless specifically exempted under the
provisions thereof.
6.15

Landscaping.

6.15-1 Landscaping of Parking Lots.
6.l5-1.1 Intent and Purpose. This Subsection establishes ecological and environmental
requirements to reduce air and noise pollution and improve the appearance of the Village. The
requirements apply to all new construction and to all enlargements or expansion of any structure,
related parking or paved service areas if abutting a residential district or street, taking place after
the effective date of this amendment to the Municipal Code.
Ord. # 04- 059)

6.15-1.2 New Landscaping Requirements.
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a.

b.

All paved service areas abutting a residential district or street or off-street parking areas
containing more than four parking spaces, shall be effectively screened on each side
adjoining or fronting on any property situated in a residence district or any institutional
premises or adjoining any public way by a well- maintained wall, fence, densely planted
compact hedge designed to provide year round opacity or berm and hedge.
1.

Such screening shall be three- feet high on the frontage of a public way, except that
in the interests of safety, so the line of sight will not be obstructed, the minimum
height shall be lowered at street intersections and driveways to not less than 18inches as determined by the Director of Planning and Community Development or
designee.

2.

Such screening shall be 6-foot high if adjoining a residential district or any
institutional premises.

Landscaped islands equal in area to at least one parking space, protected by durable
materials, and containing at least one live shade tree at a minimum of four inches in
diameter shall be located at the end of every twenty parking spaces or beneath every light
pole, whichever results in the greater amount of planted islands. In addition, these islands
shall be located at each end of all rows of car stalls. Open parking areas larger than four
but smaller than twenty spaces shall provide proportional amounts of live greenery. Design
and plant selection shall be as directed by the Director of Planning and Community
Development or designee.

6.15-1.3 In application of this code, the Director of Planning and Community Development or a
designee thereof, will be guided by the provisions of “ Requirements for Landscape Approval” for
the Village of Arlington Heights, and subsequently updated editions to be consistent with
amendments to this Code.
6.15-2 Landscaping Requirements Between Zoning Districts.
6.15-2.1 In any O-T, O-R, Business or Manufacturing District where a rear lot line or side line
coincides with a side or rear lot line of property in adjacent residential districts, screening along
such lot line must be provided.
6.15-2.2 Landscape Requirements between Zoning Districts. Such screening of single items
or combination thereof, shall be a total of six feet in height at time of installation and consisting of
one or more of the following:
a.

well maintained masonry wall; as defined as brickwork or stonework,

b.

solid wood fence;

c.

offset double row of densely planted landscape material; and

d.

landscape berm.

6.15-3 Landscaping of Detention and Retention Basins.
6.15-3.1 Landscaping shall be required along the perimeter of detention and retention basins in
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order to minimize their negative visual impact. Such landscaping shall consist of trees and shrubs
in an amount and arrangement that will create an aesthetic visual situation as determined by the
Village Administration.
6.15-3.2 For all retention basins and those detention basins that can be expected to flood to a
depth of greater than three- feet, effective yet unobtrusive warning signs shall be required on all
sides of the basin.
6.15- 4 Landscape Maintenance. Each owner of a building, structure, parking lot, detention
basin, or retention basin shall be responsible for maintaining such screening in a well- maintained
condition, including, but not limited to:
a.

Replace dead or inadequate plantings.

b.

Maintain or repair rotting or missing fence panel sections.

c.

Paint or stain fences where necessary to avoid deterioration.

d.

Maintain and repair screening walls and berms.

6.15-5 Protection and Preservation of Existing Trees.
6.15-5.1 Intent and Purpose. This section establishes requirements to protect and preserve
existing trees throughout the Village. The requirements apply to all public and private new
construction, enlargements or expansion of any structure, building or parking, service areas, and
other construction. Existing developed or contiguous single- family subdivided residential lots and
public rights- of-way shall be excluded from the requirements of this section except that single
family lots with a potential to redevelop into three or more lots shall comply with these
requirements.
6.15-5.2 Tree Removal. No tree having a trunk size of three- inches or greater in diameter, as
measured six inches above the established ground level, shall be removed from unimproved or
partially improved land prior to receiving approval of a Tree Survey and Preservation Plan from
the Planning Department.
6.15-5.3 Protection of Existing Trees.
a.

Tree Survey - A Tree Survey shall be submitted to the Planning Department for review, by
anyone planning any site development. The Tree Survey shall indicate the location, size
and species ( both scientific and common name) of all trees located on the parcel with a
trunk size of 3-inches or greater, as measured 6-inches above the established ground level.

b.

Integration of Existing Trees into Site and Landscape Plans. Subject to the determination
of the Planning Department, a reasonable effort shall be made to retain existing trees on
the Tree Survey through the integration of those trees into the site and landscaping plan for
a proposed development. If a reasonable integration into the development plan is not
possible, the developer may choose to mitigate the trees in dispute based upon the exchange
rate set forth in Section 6.15-5.4. Removal of trees designated for preservation shall be
allowed only pursuant to the provisions of this Section 6.15-6. In the event that a
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development plan is not required but a landowner desires to clear the site of trees, a Tree
Survey is still required. In such an instance, quality trees will be required to be preserved.
c.

Tree Preservation Plan - A Tree Preservation Plan indicating the location and species of
those trees to be preserved and the methods which are to be used to preserve such trees
shall be submitted to the Planning Department. This Preservation Plan shall specify the
following:
1.

2.

Preservation Techniques:
a.

Grading and construction equipment - All grading and construction
equipment shall be forbidden from encroaching upon the tree’ s drip line.

b.

Material detrimental to trees - Crushed limestone and other materials
detrimental to trees shall not be dumped within the drip line of any tree nor
at any higher location where drainage toward the tree could conceivably
affect the health of the tree.

c.

Installation of snow fencing - Snow fencing shall be installed during
construction at the periphery of the tree’ s drip line. In areas where a tree is
in the construction zone and fencing the drip line is not possible, two by six
inch by eight foot long boards banded or wired around each trunk shall be
provided as protection to adequately prevent scarring.

d.

During construction - If trees have their roots exposed, the roots are to be
pruned. If exposed roots are greater than two inches, the tree crown is to be
pruned to compensate for the root loss. Also, the tree shall be watered and
fertilized.

Preservation Methodology - The methods which are to be used to preserve those
trees shall be clearly specified on the Preservation Pan. These shall, at a minimum,
include the preservation techniques listed above, although alternative methods may
be considered. If, in the opinion of the Planning Department, the necessary
precautions as specified in the Preservation Plan for the development were not
undertaken before or during construction to ensure the preservation of those trees,
the building permit for the parcel shall not be issued, or, if previously issued, may
be revoked until such time as these precautions have been complied with.

6.15- 5.4 Removal of Trees Designated for Preservation. If a tree designated for preservation
on the Preservation Plan is destroyed or razed during construction or removed without receiving
approval, a permit or in the field adjustments, such trees shall be replaced with new trees in
accordance with the following:
a.

Exchange Rate
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Size of Existing Trees*
diameter in inches)
36 or greater
30 - 35
26 - 29
20 - 25
13 - 19
8 - 12
3 -7

Number of
Replacement Trees
8
7
6
5
4
3
2

Trunk size as measured 6-inches above the established ground level.
For the above, in the event of a fraction of an inch, if a fraction is less than one- half inch, the lower
full number shall be used. If a fraction is one- half inch or greater, the higher full number shall be
used.
Ord. # 12- 015)

b.

Minimum Size of Replacement Trees - All replacement trees shall have a minimum trunk
size of four inches in diameter, as measured six inches above the established ground level,
upon installation.

Ord. #07-038, # 12-015)

c.

Species of Replacement Trees - The following are examples of replacement trees ( Ash
trees are specifically prohibited):
1.
2.
3.
4.
5.
6.
7.

Linden
Maple ( excluding Silver Maple and other similar softwood species)
Hackberry
Ginkgo
Oak
Thornless Honey Locust ( cultivars)
Kentucky Coffee tree

d.

Amended Landscape Plan - Removal of trees designed for preservation shall be allowed
only by amending the landscape plan and with the approval of the Planning Department.
The amended landscape plan shall indicate the location, specie and size of all replacement
trees in accordance with the recommendation of the Planning Department.

e.

In the Field Adjustments - In the field adjustments to trees designated for preservation on
the Preservation Plan may be necessary during the course of construction. In such
instances, the developer or property owner shall not remove any trees designated for
preservation prior to site inspection and/ or consultation with the Planning Department. If
it is agreed that any tree designated for preservation substantially impedes the development,
in the field adjustments may be approved by the Planning Department without the need of
a resubmitted Preservation Plan.

6.15-5.5 Tree Survival/ Guarantee. Any relocated or replaced tree shall be guaranteed survival
for up to one growing season. In the event a relocated or replaced tree dies or is in declining
condition, the tree shall be replaced with a 4-inch diameter tree.
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6.15-6 The requirement of four inch trees set forth in this Code may be waived by the Planning
Department if, in the opinion of the Department, a 4-inch tree is not suitable for that location or
unavailable, or available but of poor quality. In such cases, the Planning Department may accept
either a smaller tree or a greater quantity of smaller trees.
6.15-7 Compliance Bonds. Upon application for a Building Permit, the owner shall furnish a
cash bond in the amount of 30% of the value of the landscape improvements on the approved
Landscape Plan and $200.00 for each tree designated to remain or be transplanted on the approved
Tree Preservation Plan. A cost estimate of landscape improvements shall be submitted to the
Director of Planning and Community Development or designee which will be used to calculate the
bond amount based on the percentage stated above. The owner or developer shall agree that such
deposit in escrow may be held by the Village for a period of 18 months after the final completion
of such work. This will be held for the purpose of guaranteeing and securing the correction of any
defect or death of plant material furnished, transplanted or preserved on site, which was not
discernable at the time of final inspection or acceptance by the Village. All improvements covered
by the bond of this Section, shall be inspected by the Director of Planning and Community
Development or designee during the course of construction and at completion. If such defects
have developed, then the cash bond may be applied by the Village for any amounts incurred in
correcting such defects; and that the balance of such deposit, if any, held at the end of such 18month period shall be returned by the Village to the developer, or paid to the order of the depositor,
without interest.
6.16 Home Occupation.
Ord. # 04-059)

6.16-1 Home Occupation. An accessory use of a dwelling unit carried on by members of the
immediate family residing on the premises. The use is clearly incidental and secondary to the use
of the dwelling unit for residential purposes and does not change the character of the residence or
adversely affect the residential character of the surrounding neighborhood. An application for a
home occupation shall be filed with the Director of Planning and Community Development. For
all Home Occupations, the following standards shall apply:
a.

No person other than members of the immediate family residing on the premises shall be
involved or employed in the Home Occupation.

b.

There is used no sign other than a nameplate not more than one square foot in area or no
display that will indicate from the exterior that the building is being utilized in part for any
purpose other than that of a dwelling unit.

c.

No outdoor storage of materials or supplies related to the home occupation shall be
permitted.

d.

There shall be no increased noise, vibration, glare, fumes, odors or electrical interference
created by the Home Occupation.

e.

No exterior aspect of this residential structure shall allow the home occupation to be
reasonably recognized as a non-residential use.

6.16-2 Permitted Home Occupations.
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Hoffman Estates, IL Code of Ordinances

Sec. 10-4-7. - Tree preservation.
A. Performance Standards. All reasonable efforts shall occur in the architectural layout and site design of a proposed development to preserve existing trees, most especially mature
trees, specimen trees, tree groves or tree lines. These preservation requirements are applicable to naturally occurring trees on undeveloped parcels of property. The removal of trees
that were planted under a Village site plan approval shall be subject to review under the site plan amendment process rather than the preservation standards within this code section.
B. Minimum Requirements.
1. Within all right-of-way areas (both residential and non-residential right-of-way areas), the removal or clearing of any tree(s) shall not be permitted prior to receiving either:
a. Approval by the Village Board;
b. A tree removal permit from the Assistant Village Manager-Development Services.
2. On land located in the Village other than developed detached single-or two-family residential lots of less than one acre in size, and all right-of-way areas, the removal or clearing of
any trees having a minimum diameter of three inches or greater shall not be permitted, prior to receiving either:
a. Approval by the Village Board;
b. A tree removal permit from the Assistant Village Manager-Development Services. Penalties for unauthorized removals shall be as set forth under "Tree Preservation".
3. A Tree Preservation Plan, in accordance with the Tree Preservation Standards approved by the Village Board and/or a site development permit issued by the Assistant Village
Manager-Development Services shall be required for development projects that include tree preservation.
4. All grading and construction equipment shall be forbidden from encroaching within the root zone of a tree to be preserved. No excess soil, additional fill, liquids or construction
debris, shall be placed within the root zone of any tree that is required to be preserved.
5. Crushed limestone hydrocarbons and other materials detrimental to trees shall not be dumped within the root zone of any tree nor at any higher location where drainage toward
the tree could conceivably affect the health of the tree.
6. No attachments, fences or wires, other than approved materials for bracing, guying or wrapping shall be attached to any vegetation during the construction period.
7. No measures such as construction pruning and root pruning of trees directly impacted by construction shall occur unless specifically indicated part of the approved Tree
Preservation Plan.
8. During construction, all reasonable steps necessary to prevent the destruction or damaging of trees (other than those specified to be removed) shall be taken. The developer shall
be responsible for the prevention of dropping, tracking and/or accumulation of dirt, mud or other loose materials on sidewalks, driveways or street. Trees destroyed or receiving
major damage shall be replaced per subsection C.
9. Unless otherwise authorized and specifically noted on either a Tree Removal Permit or on a Landscape or Tree Preservation Plan approved by the Village Board, no soil is to be
removed from within the root zone of any tree that is to remain.
C. Tree Preservation Standards. The tree preservation standards are intended to guide development of wooded parcels where the buildings are placed among the trees. Plans in which
separate areas of trees are proposed to be set aside for preservation will be considered on a case-by-case basis.
1. Inventory. The inventory of trees on a site is a fundamental step in assessing the opportunities for development and tree preservation. A two-stage tree survey process is required.
The two-stage approach permits proper assessment and planning of development sites, while controlling tree surveying costs. Locations for smaller trees (six-inch to less than 12
inches DBH) are required in Stage Two, once an overall concept plan has been developed.
a. Stage One. The first stage information is to be used in the overall planning of the site. This includes general road, utilities and lot or building layout.
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In the first stage, all trees equal to or greater than 12 inches in diameter at breast height (DBH), measured four and one-half feet above ground line, shall be located on a tree
survey (with accuracy as required by the Village) at scales consistent with the engineering plan, site plan and subdivision plat. The specie, size (DBH) and condition (per Village
requirements) shall be noted on the survey or in an accompanying document keyed to location. These trees shall be numbered in the field and on the plans.
Trees that are less than 12 inches DBH shall be included in a type map of the site that is prepared at scales consistent with the engineering plan, site plan, and subdivision plat.
The type map shall delineate the vegetative communities on the site and will include trees less than 12 inches DBH of all species and other significant vegetation. The type map
shall include canopy trees, understory trees and shrubs, and ground plan plants. Data shall include species, density, size, class and other pertinent information (e.g.
approximately 25 white and red oaks under six inches DBH, and 15 red oaks over six feet 12 inches DBH in good condition, area appears poorly drained). The number of trees
six inches to less than 12 inches must be designated along with their specie and condition (see Stage Two).
No survey shall be required of any trees in a delineated wetland, nor shall any credits be allowed for such trees.
b. Stage Two. In this stage, the specific placement of buildings, roads, utilities, driveways, etc. are determined.
A survey of trees between six inches and less than 12 inches DBH (remaining outside of the designated street pavement areas, detention ponds, and delineated wetlands) shall
be conducted (with an accuracy as required by the Village). The specie, size (DBH) and condition (per Village requirements) shall be noted on the survey or in a table.
c. Condition Rating. The condition of the trees shall be based on a 6-point scale with 1 being the best and 6 the worst.

Rating

Description

General Criteria

1

Excellent

The tree is typical of the species, has less than 10
percent deadwood in the crown that is attributable to
normal causes, has no other observed problems, and
requires no remedial action.

2

Good to Fair

The tree is typical of the species and/or has less than
20 percent deadwood in the crown, only one or two
minor problems that are easily corrected with normal
care.

3

Fair

The tree is typical of the species and/or has less than
30 percent deadwood in the crown, one or two minor
problems that are not eminently lethal to the tree, and
no significant decay or structural problems, but the
tree must have remedial care above normal care in
order to minimize the impact of future stress and to
insure continued health.
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4

Fair to Poor

The tree is not typical of the species and/or has
significant problems such as 30—50 percent
deadwood in the crown, serious decay or structural
defect, insects, disease, or other problems that can be
eminently lethal to the tree or create a hazardous tree
if not corrected in a short period of time or if the tree
is subjected to additional stress.

5

Poor

The tree is not typical of the species and/or has over
50 percent deadwood in the crown, major decay or
structural problems, is hazardous or is severely
involved with insects, disease or other problems that
even if aggressively corrected would not result in the
long-term survival of the tree.

6

Dead

Less than 10 percent of the tree shows signs of life.

The assignment of the category ratings to specific trees are subject to the approval of the Village Department of Development Services which shall make the final
determination. The Village Department of Development Services may, at its discretion, retain an urban forestry consultant to assist the Village (utilizing funds placed on deposit
for this purpose by the petitioner).
2. Preservation Standards—The preservation standards set forth the number of trees that are required to be retained on a development site. The standards take the condition, size
and specie into account in determining how many trees need to be retained. The standards also provide for the option of mitigating the removal of additional trees by planting
compensating trees according to the schedule outlined below.
a. Number of trees by species, size and condition. The first stage tree inventory required above shall be utilized as the basis for determining the number of trees to be preserved
on a site. The number of trees retained on the site shall be based on the tables below, however, in no case shall the total number of existing trees retained on site, with or
without mitigation, be less than 15 percent of all living trees six inches and larger:
1) For trees in fair or better condition (in the opinion of the Village):
Table 1
Required Tree Retention
(without Mitigation)(1)

Tree Size (3)
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6-11.5″ DBH

12-29.5" DBH

> = 30″ DBH

Species Group A (2)

45%

55%

65%

Species Group B (2)

30%

40%

50%

Species Group C (2)

0%

10%

15%

Species Quality

Note 1: Mitigation may, at the option of the developer, reduce the percentage of existing trees retained by providing additional trees - see subsection (d), Mitigation.
Note 2: The Species Groups are defined as:
(a) Species Group A shall include trees rated 70 or above on the IAA rating system*. This group includes trees such as Bur Oak, Shagbark Hickory.
(b) Species Group B shall include trees rated at 50 or 60 on the IAA rating system*. This group includes trees such as Norway Maple, White Ash.
(c) Species Group C shall include trees rated below 50 on the IAA rating system*. This group includes trees such as Boxelder, Slippery Elm.
*IAA rating system refers to the publication "Species Rating and Appraisal Factors for Illinois" by the Illinois Arborist Association (most recent edition).
Note 3: For trees in fair or better condition (in the opinion of the Village).
b. Qualification for consideration as preserved. In order to be considered preserved a tree must meet all of the following criteria:
Table 2:
Preservation Criteria

Undisturbed Critical Root Zone Area

AND

Undisturbed CRZ Circumference

Species Group A

85%

75%

Species Group B

75%

60%

Species Group C

75%

60%

The critical root zone (CRZ) is defined as a circle around a tree with one foot of radius for every one inch of tree diameter at breast height (DBH).
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The undisturbed critical root zone area is equal to the percentage of the area of the critical root zone in which there is no alteration of the natural grade (including, but not
limited to, filling, excavation, trenching).
The undisturbed circumference is equal to the distance along the critical root zone circumference between the disturbed critical root zone areas (including, but not limited to
filling, excavation and trenching) which intersect the circumference. The distance shall exclude all of the disturbed area at the circumference.
In addition to the undisturbed critical root zone area and circumference, in order to qualify as a preserved tree, the critical root zone must be free of any influences outside it
that may effect the health of the tree (including, but not limited to, site drainage alteration). The developer must comply with any maintenance and preparation requirements
(including, but not limited to, watering, mulching, root pruning, limb pruning, fertilizing, fencing, etc.) as determined by the Village at the time of any approvals. This may include
additional requirements at the time of subdivision and site plan approval, if applicable. The Village shall have the right to request notification of upcoming maintenance, as well
as records detailing performed maintenance, to confirm that maintenance is being performed properly.
c. Trees that meet the criteria of this section shall be considered preserved, and no replacement trees shall be required if the tree dies (except as provided under Enforcement).
1) Criteria for Retention. The Village may consider a variety of criteria in determining the individual trees that are to be retained for preservation. Preserved trees must meet
the standards listed above. In addition, the Village may consider the condition of individual trees, tree groupings, appearance, the overall diversity of tree species and sizes
on the parcel, and the long-term viability of the trees on the site in determining the specific trees to be retained. Final plans for tree retention shall be included in the
subdivision or site plan approvals as appropriate.
2) Tree Preservation Plan. Tree retention and mitigation shall be considered as part of the development review process outlined in the Subdivision Code. A tree preservation
plan shall be submitted at a scale consistent with the engineering plans. The plan shall also include a list of all trees indicating their fate (removed or preserved), as well as
their tag number, location, specie, size, condition, whether the tree is a preserved tree or a mitigation tree, and any treatment that may be applied to the tree (e.g. pruning,
fertilizing, etc.). The plan shall also include the location of all tree preservation fencing and silt fencing. Mitigation calculations in accordance with the procedures set forth
herein shall be included.
3) Tree Protection. Tree protection fencing shall be noted on engineering and site plans. Fencing shall be located at the limit of construction. (NOTE: It may not always be
outside of the CRZ).
The installation of fencing shall be in accordance with Village requirements. The fence shall consist at a minimum of wood snow fence (and erosion control fence where
siltation may occur) secured to metal posts at a maximum of eight-foot intervals. Erosion control fence, in conjunction with tree protection fencing, must not be trenched
into the ground. An alternative Village approved method must be utilized. At a minimum, signs which are legible at ten feet shall be posted and maintained at intervals no
less than 30 feet which clearly state "Tree Protection Area. Do not enter. Do not move or alter fence. Violation subject to fine and work stoppage". The Village may, at its
option, install the fencing utilizing funds deposited with the Village by the developer for that purpose. All tree protection fencing must be installed and maintained prior to
any construction as approved by the Village as part of the approval process. In no case shall tree protection fencing be removed, breached, temporarily removed, altered,
or relocated without written authorization from the Department of Development Services of the Village.
The removal, temporary removal, alteration, or relocation of an installed tree protection fence without written authorization from the Department of Development Services
of the Village shall incur a penalty of $100.00 per occurrence. The developer/builder shall be responsible for paying this penalty.
Entering a tree protection area that was required to be fenced shall result in an additional penalty of $50.00 per diameter inch for any tree that is damaged in the opinion of
the Village, including, but not limited to, grading, trenching, limb or bark removal, storage of materials or parking of vehicles. The cost of any necessary remedial tree care
action, in the opinion of the Village, shall be the responsibility of the developer/builder.
4) Financial Guarantee. A financial guarantee for the purpose of assuring compliance with tree protection standards shall be required by the Village. The financial guarantee
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amount shall be $100.00 per tree to be retained, but in no case less than $10,000.00. This amount may be included as part of the overall project guarantee.
d. Mitigation. It is recognized that some tree loss is necessary to develop many parcels. The mitigation process is intended to replace the lost trees with added tree density. The
percentage of trees retained on the site may be reduced in accordance with Table 3 with the approval of the Village Board if compensatory trees were provided in accordance
with Table 4. Mitigation is only required for the trees removed below the standards in Table 1 Required Tree Retention.
Table 3
Percentage Retention with Mitigation for
Removed Trees

Tree Size (2)
6-11.5″ DBH

12-29.5″ DBH

> = 30" DBH

35%

45%

55%

20%

30%

40%

0%

0%

5%

Species Quality
Species
Group A (1)
Species
Group B (1)
Species
Group C (1)

Note 1: See notes under Table 1 for definitions.
Note 2: For trees in fair or better condition (in the opinion of the Village).
Table 4
Replacement Trees Required for Mitigated
(Removed) Trees
(Caliper inches for DBH)
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Preserved Tree Inches (DBH)

New Tree

Mitigated

Caliper

(Removed) (1)

Inches
Required (2)

Species

1″ lost

3″ new

1″ lost

2″ new

1″ lost

1″ new

Group A
Species
Group B
Species
Group C

Note 1: Total DBH of preserved trees six inches or greater to be removed.
Note 2: All fractions shall be round to the next full inch.
Replacement trees for mitigated (removed) trees less than 12-inch DBH shall be provided at sizes indicated as follows:

Proportion

Replacement Tree Size

25%

2″ caliper

50%

3.5″ caliper

25%

5+″ caliper

Replacement trees for mitigated (removed) trees 12-inch DBH and greater shall be provided at sizes indicated as follows:

Proportion

Replacement Tree Size

75%

3.5" caliper
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25%

5+" caliper

Caliper is measured at 6″ above the root collar for trees up to and including four-inch (4″) caliper. Caliper for trees larger than four-inch (4″) stock is measured at twelve inches (12″)
above the root collar.
Translating of existing trees shall be permitted as mitigation trees. All mitigation trees (nursery stock and transplanted) shall be guaranteed for three years after acceptance of the
subdivision (or final certificate of occupancy) whichever occurs last.
Trees that are otherwise eligible to be retained, but which do not meet the preservation criteria (Table 2), may be considered as mitigation trees. However, they must be
guaranteed for three years after acceptance. If such trees fail to meet acceptance criteria, they must be replaced in accordance with the provisions of this section, except for Table
4; such trees need only be replaced on the basis of 1 caliper inch for each 1″ of diameter (DBH).
No credit for mitigation trees shall be given for trees required under the Village Subdivision Code (for example perimeter or street trees). Mitigation trees shall be placed on the site
from which they are removed if possible (in the opinion of the Village). If the number of trees cannot be accommodated in the site, they may be on other sites in the Village in
accordance with the approval by the Village Board.
(Ord. No. 4360-2013, § 1(Exh. A), 3-18-13)
Sec. 10-4-8. - Tree Removal.
A. Tree Removal Permit.
1. An application for a tree removal permit shall be approved by the Assistant Village Manager of Development Services if one or more of the following conditions is present:
a. It is necessary to remove a tree which poses a safety hazard to pedestrian or vehicular traffic or threatens to cause disruption of public safety.
b. It is necessary to remove a tree which poses a safety hazard to structures.
c. It is necessary to remove a tree which is diseased or has been weakened by age, storm, fire or other injury.
d. It is necessary to observe good forestry practice, such as the number of healthy trees a given parcel of land will support.
e. Removal of any tree for one or more of the above reasons shall require replacement with a tree of a similar species and location, and at a size equal to the minimum planting
standards in this code, as approved by the Department of the Development Services.
In the event that the Assistant Village Manager of Development Services does not approve the tree removal permit request, the petitioner may appeal such decision to the Village
Board.
2. No person, firm or corporation, with the exception of the Public Works Department, or contractor hired by the Village of Hoffman Estates, may remove a street tree without first
obtaining an approved permit from the Director of Public Works. Requirements for obtaining an approved street tree permit are as follows:
a. A written statement indicating the reason for requested removal.
b. Approval of all relevant driveway and building permits.
c. A review of request and on-site inspection by Village team members.
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3. Street tree removal permits may be issued for, but are not necessarily limited to the following reasons:
a. Approved development would cause damage to the tree to an extent of the street tree's decline.
b. Removal of a street tree to permit driveway apron expansion based on the following requirements:
(1) A street tree located within 36 inches, as measured from the expected finished edge of the expanded driveway apron to the closest edge of the street tree's trunk at a
height of 12 inches above grade, would require removal prior to construction and costs for removal and replacement based on the street tree removal cost charge
indicated below in subsection c.
c. Once a street tree removal permit is issued, the person, firm or corporation will be responsible for the following:
(1) All costs incurred for removal of the street tree, stump and restoration of parkway grade and turf.
(2) Street tree removal must be performed by a contractor licensed by the Village of Hoffman Estates.
(3) Responsibility for repair of any damage resulting from removal.
(4) Replacement cost based upon the following table. Size of street tree measured by diameter at 54 inches above grade and rounded to nearest half inch.
STREET TREE REMOVAL COST CHART

SIZE RANGE OF TREE BEING REMOVED

COST/INCH

1″ to 4″

$100.00 per inch

>4″ up to 12″

$400.00 + $75.00 per inch in excess of 4″ to 12″

>12″

$1,000.00 + $50.00 per inch in excess of 12″

(Ord. No. 4360-2013, § 1(Exh. A), 3-18-13)
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14.2308: TREE PRESERVATION:
This section provides standards for protection of trees on private property. Chapter 9, article VII of this code provides standards for
protection of trees on public property.
A. Tree Removal Procedure:
1. No more than five (5) trees on any property, nor a tree having a caliper of four inches (4") or greater on any proposed
development site, shall be removed without a permit meeting the requirements of this section. This section does not apply if the tree
removal is requested by the Village or if the tree is located on public property. Chapter 9 of this code provides standards for removal
of public property trees.
2. The application for a tree removal permit shall be accompanied by:
a. A written statement indicating the reason for removal of the tree(s).
b. A general description of the tree(s) to be removed.
c. A tree survey of the general area (as determined by the department of community development) surrounding the tree(s) to
be removed. The tree survey shall consist of trees four inch (4") caliper and above and include a listing of species.
d. Arguments for removal under subsections A3c and A3d of this section shall be accompanied by a report from a certified
arborist if requested by the department of community development.
3. The Village shall approve an application for a tree removal permit if one or more of the following conditions are present:
a. It is necessary to remove a tree which poses a safety hazard to pedestrian or vehicular traffic or threatens to cause
disruption of public safety.
b. It is necessary to remove a tree which poses a safety hazard to structures.
c. It is necessary to remove a tree which is diseased or has been weakened by age, storm, fire or other injury.
d. It is necessary to observe good forestry practice, i.e., the number of healthy trees a given parcel of land will support.
4. When a tree removal is occasioned by any development or land use requiring the submission of a site plan, or subdivision
plan, the said plan shall, upon approval by the Village, constitute a tree removal permit.
5. When removing trees, trees shall be removed in their entirety, including trunks, stumps and associated debris. Areas where
trees were removed shall be restored to its natural condition. Restoration to natural condition includes, but is not limited to, deposit of
topsoil and grass seed or sod.
B. Protection Of Existing Trees: The following materials are required for all development activity requiring site plan review:
1. A tree survey indicating the location, size, and species of all trees located on the parcel with a caliper of four inches (4") or
greater.
2. Every reasonable effort shall be made to retain existing trees on the aforementioned tree survey through the integration of
those trees surveyed into the site and landscaping plans for a proposed development.
3. A tree preservation plan indicating, at a minimum, the location of those trees to be preserved and the methods which are to
be used to preserve such trees. This tree preservation plan shall specify the following:
a. The following preservation techniques shall be employed:
(1) All grading and construction equipment shall be forbidden from encroaching within the drip line of a tree.
(2) Crushed limestone, hydrocarbons and other materials detrimental to trees shall not be dumped within the drip line of any
tree nor at any higher location where drainage toward the tree could conceivably affect the health of the tree.
(3) Snow fencing shall be temporarily installed at the periphery of the tree's drip line.
(4) No grade changes shall be allowed under drip line of any trees located on the tree survey.
b. The methods which are to be used to preserve those trees shall be clearly specified. If, in the opinion of the Village, the
necessary precautions as specified in the tree preservation plan were not undertaken before or maintained during construction, the
land development permit for the parcel shall not be issued or, if previously issued, shall be revoked until such time as these
precautions have been complied with.
4. In the event that a tree designated for preservation is destroyed or razed during the construction process, during regular
maintenance activities, or has been removed without prior approval of the community development director:
a. Such trees shall be replaced with new trees in accordance with the following:
Caliper (In Inches)

Number Of Replacement Trees

30 or greater
13 - 29
4 - 12

6
5
4

For the above, in the event of a fraction of an inch, if a fraction is less than one-half inch (1/2"), the lower full number listed above
shall be used. If a fraction is one-half inch (1/2") or greater, the higher number shall be used.
b. A fee in lieu of installing a replacement tree shall also be acceptable if providing the number of replacement trees is not
feasible on a specific property. The applicant shall submit a written statement indicating the reasons for the inability to provide the
number of replacement trees. The written statement shall be accompanied by a report from a certified arborist if requested by the
department of community development. The director of community development shall review and decide if replacement trees, a fee
in lieu, or combination thereof is appropriate. A fee in lieu shall be as set forth in appendix A, division II of this code.
5. All replacement trees shall have a minimum caliper of four inches (4").
6. Replacement trees shall be of like kind of trees removed and are limited to one of the species listed in the schedule of
permissible plant materials maintained by the director.
7. Removal of trees designated for preservation shall be allowed only by amending the landscape plan. The amended
landscape plan shall indicate the location, species, and size of all replacement trees. (Ord. 6286, 12-6-2016)

Department of Planning & Zoning
200 E. Wood Street  Palatine, IL  60067-5339
Telephone: (847) 359-9047  Fax (847) 963-6247
www.palatine.il.us

RE:

PRELIMINARY AND FINAL PLANNED DEVELOPMENT

Dear Petitioner:
It is the responsibility of the Planning and Zoning Department to assist you with the
preparation of a complete petition that meets all of the standards of the Village of
Palatine. Submitting a complete application allows your petition to proceed through
the review process smoothly and in a timely manner. The attached information and
application packet provides an explanation of the review process, a checklist of the
required items and the required forms to be completed.
The review process requires actions of both you and the assigned Project Staff
Planner. Staff will work diligently to review your application, making sure that all
requirements have been met and ask that you, as the petitioner, work hard by
supplying all the required materials.
Upon submittal of a complete application, the assigned Project Staff Planner will
gather any comments and/or concern from other department or division staff
members. These comments and/or concerns will be returned to you within ten (10)
working days from the date of receiving a complete submittal. To efficiently move
forward in the review process, it is recommended that staff comments and/or
concerns be satisfactorily addressed.
If you have any questions or concerns regarding your petition or the review process,
please contact us at 847-359-9047.

Sincerely,

Department of Planning & Zoning
Village of Palatine

Incorporated in 1866
Council - Manager Government Since 1956

PETITION REVIEW PROCESS
PRELIMINARY & FINAL PLANNED DEVELOPMENT
The Village of Palatine's seven (7) step review process is outlined below:
Step 1:

Pre-Application Meeting

Although this first step is optional, it is highly recommended that the petitioner schedule a
meeting with the Planner to discuss the feasibility of the proposal and to become familiar with
the Village requirements and procedures. Pre-application meetings can be scheduled by
contacting the Planning and Zoning Division at (847) 359-9047.

Step 2:

Submittal of Petition

Once you have received preliminary approval of a development proposal, Staff will send you a
letter indicating all conditions that must be satisfied prior to being scheduled for final
development approval. This step involves the submittal of all applicable plans, plats, supporting
documentation and required fees. The Project Planner will identify which materials are required
for a complete submittal. Be advised additional materials may be determined to be required
during the review process.
Step 3:

Staff Review

Upon receipt of a complete submittal, the assigned Project Planner will coordinate an interdepartmental review of the submittal. The plans are reviewed for compliance with all Village
codes and ordinances. Once a review has been completed, the assigned Project Planner
gathers the comments and sends a review letter to the Petitioner or the authorized agent of the
Petitioner. Subsequent reviews continue until all deficiencies in the plan have been corrected.
Once a petition has been satisfactorily reviewed, it will proceed to the next step in the process.
Step 4:

Notification

The Project Planner will notify the petitioner of the scheduled meeting date for review before the
Plan Commission. In order to keep a scheduled meeting date, proper public notice must be
completed as follows:
A public hearing is required for this proposal.
1) The Village is responsible for publishing a notice in the local newspaper. The notice explains
the petition and provides the legal description and location of the property and the name of the
petitioner. Note: Illinois laws require that the notice appear in the paper at least 15 days
prior to the public hearing.
2) The Petitioner is responsible for placing a notification sign on the subject property, and to
send notification letters certified mail to all surrounding property owners within 250 feet of the
subject property no later than 15 days prior to the hearing (the letters and sign are prepared by
the Planning and Zoning Staff). A $125 deposit per sign is required, and is refunded within 4-6
weeks of the conclusion of the petition review process. The Petitioner must submit an affidavit to
the Village no later than 7 days prior to the hearing which indicates they have completed the
Incorporated in 1866
Council – Manager Government Since 1956

items listed prior.
3) Lastly, the Village will send written notification of the public hearing to all residents within 250
feet of the subject property 15 days prior to the hearing.
To receive a list of the surrounding property owners within 250 feet of the subject property,
please contact the Palatine Township Assessor’s Office by visiting their office at 721 S. Quentin
Road, calling their office at 847-358-6700 or emailing dgamboa@palatinetownship.com
Step 5:

Action by the Plan Commission

Note: One (1) week prior to the date of the public meeting, the petitioner will be
responsible for providing 13 full size copies and three 11" x 17" copies of all plans to the
assigned Project Planner. All plans and plats should be folded.
The Plan Commission listens to input from the Village staff, the petitioner, and any objectors or
supporters. Upon review of the petition, the Plan Commission will submit a recommendation to
the Committee of the Whole of the Village Council. The Plan Commission may require special
conditions it deems necessary to insure conformity with the intent of all applicable Village codes
and ordinances and established Village policies.
Step 6:

Action by the Committee of the Whole of the Village Council

The petition is forwarded to the Committee of the Whole of the Village Council (COTW) with a
recommendation from the Plan Commission. The COTW is a committee consisting of the Mayor
and all elected members of the Village Council. The COTW will consider the recommendation
from the Plan Commission and may ask for input from the petitioner or objectors. A
recommendation is forwarded from the COTW to the Village Council for official action.
Step 7:

Action by the Village Council

The Village Council makes the final decision regarding the petition. The Village Council can vote
to approve the petition, approve the petition with modifications, or deny the petition. If approved,
a resolution approving the plat is signed during the Village Council meeting. The petitioner is
mailed a copy of the resolution within three (3) business days of the Village Council approval.

Note: The process generally takes up to eight (8) weeks from the time a complete application
package is submitted. However, projects can take longer to process depending on the response
time of the petitioner and complexity of the proposal.
In order to do justice to each petition, the Plan Commission will consider a limited number
of petitions at each meeting. For this reason, submitting a petition before a deadline does
not guarantee a place on the agenda. A petitioner will receive notice of the scheduled
meeting date.
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PRELIMINARY & FINAL PLANNED DEVELOPMENT
Submittal Requirements
REQUIRED MATERIALS FOR ALL SUBMITTALS
1.

Application fees – see current fee schedule.

2.

Application for Hearing (attached)

3.

Plat of Survey. The plat must include a legal description and be certified by a surveyor.

4.

Real Estate Interest Disclosure Form (attached).

5.

Proof of ownership (Title Insurance Policy, or Deed) and/or a copy of the contract to
purchase.

6.

Final Plat of Subdivision

7.

Existing conditions of the property

8.

Final sealed engineering plans including location and sizes of sewers and storm drains,
utility connections, utility mains, grading plan, final detention calculations

9.

Jurisdictional statement from the US Army Corp of Engineers. (if applicable)

10.

Illinois Department of Natural Resources Endangered Species Consultation Program
Agency Action Report (EcoCAT).

11.

Receipt from the North Cook County Soil and Water Conservation District (if over 1 acre).
Additional information can be found at http://www.northcookswcd.org/ and
http://www.northcookswcd.org/pdfs/forms/NRI-Application-Guidelines3-17.pdf

THE FOLLOWING MATERIALS MAY BE REQUIRED BY THE VILLAGE AS PART OF THE
SUBMITIAL OR AS A CONDITION OF APPROVAL.
12.

Site data information, including total acreage, number of lots, lot sizes, number of dwelling
units, and gross/net density, amount of parking spaces required/provided, etc. (To be
presented in table form on the site plan).

13.

Final Architectural Plans

14.

A copy of Declarations or Covenants, Conditions and Restrictions

15.

Final Landscape Plan

16.

Final Lighting Plan

17.

Final Site Plan

18.

Marketing Materials
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19.

Economic Impact Analysis

20.

Engineer's Cost Estimate of the Costs of Project Improvements

21.

Traffic and other impact studies

22.

Tree Preservation Plan

23.

Surrounding property conditions

24.

Detailed description of the proposed development including # and types of residential units,
permitted commercial uses, signage guidelines, phasing schedules, reasoning for site and
building design, etc.

25.

Any other information deemed necessary by the Administrator

ALL PLANS AND PLATS SHALL BE FOLDED


Detailed information which must be shown on the final plat of subdivision is attached.



Additional copies of plats and plans will be requested prior to the scheduled meeting/hearing date.



Note that school and park district donations are required for all developments according to the
current Village fee schedule prior to issuance of a building permit.



Note that letters of credit and 10% cash bonds to guarantee the installation of public
improvements are required for all final plats of subdivisions.



A plan review fee, based on 1.5% of total project improvement costs (which shall consist of, but
not exclusively of curb and gutters, sidewalks, pavements, sanitary sewer system, storm sewer
system, water distribution system, stormwater detention facilities, parkway trees, landscaping,
street lights, plus soil erosion control measures) as estimated by the design engineer and
approved by the Village Engineer.

PRIOR TO RECORDATION OF A FINAL PLAT THE FOLLOWING MUST BE COMPLETED


Mylar copy submitted with all required signatures



A Subdivision Improvement Agreement signed by the subdivider and/or builder (this is
provided by the Village).



Recording fees for the recording of the Final Plat
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PRELIMINARY & FINAL PLANNED DEVELOPMENT

Department of Planning & Zoning
200 E. Wood Street  Palatine, IL  60067-5339
Telephone: (847) 359-9047  Fax (847) 963-6247
www.palatine.il.us

CONTACT INFORMATION WORKSHEET
Petitioner(s)

Business Name (if applicable)

Address

Telephone

City/State/Zip Code

Fax

Email

Subject Property Address

Authorized Agent (if applicable)

Address

Telephone

Business Name (if applicable)

City/State/Zip Code

Fax

Email

Signature
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PRELIMINARY & FINAL PLANNED DEVELOPMENT

Department of Planning & Zoning

Office Use Only

200 E. Wood Street  Palatine, IL  60067-5339
Telephone: (847) 359-9047  Fax (847) 963-6247
www.palatine.il.us
Project Planner

Zoning Case #

Filing Fee

Notification Deadline

PC Public Hearing Date

Village Council Date
date received

PLEASE TYPE OR PRINT IN INK:
1. Name of Petitioner(s): __________________________________________________
2. Authorized Agent of Petitioner (if different):
Name: ____________________________________________
Address: __________________________________________
Telephone No. ________________________ Business No. ________________________
Email: ____________________________________________
Relationship to Petitioner: ____________________________
3. Property Interest of Petitioner(s): _______________________________________________
Owner, Lessee, Contract Purchaser, etc.
4. Address of the property for which this application is being filed:

5. All existing land use(s) on the property are:

6. Current zoning of property: _____________ Size of the property: _____________ acres
7. Briefly describe the proposed Planned Development with regards to types of uses proposed,
number and types of units, development mix, amenities to be provided, etc.:

___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________

Page 7 of 20

8. Describe any Variations from the Village Ordinances which would be required if the
proposed Planned Development ere to be developed as a traditionally zoned project (if any):

___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________

9. The attached Checklist of Documents outlines all required submittals before a project may
be scheduled for the required public hearing before the Plan Commission. All required
documents must be submitted with this Petition.
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10. The petitioner's signature below indicates that the information contained in this application
and on any accompanying documents is true and correct to the best of his/her knowledge.

Signature: __________________________________

Date: ______________________

State of Illinois
County of Cook
This instrument was acknowledged before me on

,20

Notary Public
(Seal)
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by

Real Estate Interest Disclosure Form
Name of Disclosing Party (individual, business, etc.)
Relationship to Petitioner (check one)
□ Petitioner

□ Legal Entity holding an Interest (i.e. realtor, attorney, etc.)

□ Legal Entity Holding a Right of Control (i.e. landlord, etc.)
Address of Disclosing Party
Telephone

City/State/Zip Code
Fax

Email

Address of Subject Property

City/State/Zip Code

Legal Description of Subject Property (see plat of survey or title)

List All Persons Deriving an Interest in Subject Property (i.e. owner, lessee, etc.)
Name

Address

Legal Interest

_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________

I affirm that there are no other persons deriving any interest from or through me or from or through any
other person or entities above set forth in the property which is the subject of the contract or
application for which I am filing this disclosure notice whom I have not disclosed.
I understand that if there are any changes in the interest disclosed in this disclosure notice during the
terms of the subject contract or before the Village has taken final action on the matter for which this
disclosure notice is filed, I shall file a subsequent disclosure notice disclosing such changes.
____________________________________________________________________
Signature
Date
SUBSCRIBED AND SWORN TO before me this ____ day of _____________________ 20___.
____________________________________________________________________
Notary Public Signature
Project Planner

Zoning Case #
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LANGUAGE TO BE INCLUDED ON THE PLAT OF SUBDIVISION
OWNER’S CERTIFICATE
State of Illinois)
County of Cook) S.S.
This is to certify that __________________ are the property owners of the property described
hereon and that they have caused the said property to be surveyed and consolidated as shown
hereon, for the uses and purposes therein set forth, and do hereby acknowledge and adopt the
same under the title hereon indicated.
Dated this __________________ day of __________________, A.D., 2____
__________________

__________________

NOTARY CERTIFICATE
State of Illinois)
County of Cook) S.S.
I, __________________ a notary public in and for said county in the state aforesaid, do hereby
certify that __________________ are personally known to me to be the same persons whose
names are subscribed to the foregoing instrument as such owners, appeared before me this day
in person and acknowledged that they signed and delivered said instrument of their own free
and voluntary act and as the free and voluntary act for the uses and purposes therein set forth.
Given under my hand and notarial seal this _____ day of __________, A.D., 2____
____________________________________
___________________________
Notary Public
My commission expires on: __________________
MORTGAGOR’S CERTIFICATE (if applicable)
State of __________________)
County of __________________) S.S.
This is to certify that __________________ hereby consents to the plat shown hereon for the
uses and purposes therein set forth, and does hereby acknowledge and adopt the same under
the title hereon indicated.
Dated this __________________ day of __________________, A.D., 2____
By: ___________________________

Title: __________________

Attest: ___________________________

Title: __________________
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NOTARY CERTIFICATE
I, ___________________________ a notary public in and for said county in the state aforesaid,
do hereby certify that ___________________________ and _______ of
___________________________ are personally known to me to be the same persons whose
names are subscribed to the foregoing instrument such officers, appeared before me this day in
person and acknowledged that they signed and delivered said instrument of their own free and
voluntary act and as the free and voluntary act of said corporation for the uses and purposes
therein set forth, and that the said __________________ did also then and there acknowledge
that he/she, as custodian of the corporate seal of said corporation, did affix said seal to said
instrument as his/her own free and voluntary act and as the free and voluntary act of said
corporation, for the uses and purposes therein set forth.
Given under my hand and notarial seal this __________ day of __________, A.D., 2_____
___________________________
Notary Public

My commission expires on: ________________

PLAN COMMISSION
Approved by the Plan Commission of the Village of Palatine, Cook County, Illinois, this
__________ day of __________, 2____.
Signed: ____________________________________
Chairman
Attest: ____________________________________
Secretary
VILLAGE COUNCIL
Approved by the Village Council of the Village of Palatine, Cook County, Illinois, this
__________ day of __________, 2____.
Signed: ____________________________________
Mayor
Attest: ____________________________________
Village Clerk
VILLAGE ENGINEER
State of Illinois)
County of Cook) S.S.
This plat has been checked for conformance to the Village of Palatine standards and
requirements, and working drawings and specifications for improvements have been prepared
in conformance with the Village standards and requirements, and engineering fees due to the
Village of Palatine has been paid.
Dated this __________ day of __________, A.D., 2____.
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Signed: ____________________________________
Village Engineer
VILLAGE COLLECTOR
I do hereby certify that there are no deferred special assessments or unpaid current
assessments due against the land included in the above plat.
Dated this __________ day of __________, A.D., 2____.
By: ____________________________________
Village Collector
SURFACE WATER DRAINAGE CERTIFICATE
State of Illinois)
County of Cook) S.S.
We hereby certify to the best of our knowledge and belief that adequate provisions have been
made for the diversion and detention of surface waters into public areas or drains within the
rights of the subdivider and that such surface waters will not be deposited on adjacent land
owners property in such concentration as may cause damage by erosion or sedimentation to
such property because of construction of the subdivision.
By: ____________________________________
Owner
By: ____________________________________
Illinois Professional Engineer

Dated: __________
Dated: __________

SURVEYOR’S CERTIFICATE
State of Illinois)
County of Cook) S.S.
SEAL

SCHOOL DISTRICT CERTIFICATE
Elementary School District #____________________________________
High School District # ____________________________________

SEND THE NEXT TAX BILL TO:
______________(Name)____________
_____________(Address)___________
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PROPERTY INDEX NUMBER(S): Township-Section-Block-Parcel

4” x 2” area for Cook County
Authorities

4” x 2” area for IDOT
Approval (if required)

EASEMENT PROVISIONS:
As indicated in the attached document
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Blanket Easements for Single Family Developments or
Multi-Family Developments with Common Areas
An easement for serving the subdivision and other property with electrical and communications
services, gas, cable television, storm water drainage and sanitary sewers is hereby reserved for
and granted to
Commonwealth Edison Company
and
Ameritech
and
Northern Illinois Gas Company
and
Any Cable Communications Firm or Company Granted
a Cable Communications Franchise by the Village of Palatine
and
The Village of Palatine, Grantees
their respective successors and assigns, jointly and severally, for the placement, installation, use,
operation, maintenance, repair, relocation, replacement and removal of watermains, storm
sewers, sanitary sewers, drainage ditches and swales, retention ponds, gas mains, electrical
lines, telephone lines, facilities used in connection with underground transmission and distribution
of electricity and sounds and signals, including but not limited to television, data and radio signals,
together with all braces, guys, anchors, manholes, valves and all other equipment and
appurtenances necessary in connection upon and under the subdivision in, under, across, along
and upon the surface of the property shown within the dotted lines on the plat and marked
easement, and the property designated on the Plat as a common area or areas, and the property
designated on the plat for streets and alleys, whether public or private, together with the right to
install required service connections over or under the surface of each lot and common area or
areas to serve improvements thereon or on adjacent lots, common area or areas, the right to cut,
trim, or remove trees, bushes and roots as may be reasonably required incident to the rights
herein given, and the right to enter upon the subdivided property for all such purposed.
Obstructions shall not be placed over the grantees’ facilities or in, upon or over the property within
the dotted lines marked “easement” without the prior written consent of grantees, except garden,
shrubs and landscaping may be placed over any sub surface facilities that do not unreasonably
interfere with the safety, usefulness of unreasonably restrict to, or prevent the prompt
maintenance of repair of any such sub surface facilities. After installation of any such facilities,
the grade of the subdivided property shall not be altered in a manner so as to interfere with the
proper operation and maintenance thereof.
The term “common area or areas” is defined as a lot, parcel or area of real property, the beneficial
use and enjoyment of which is reserved in whole as an appurtenance to the separately owned
lots, parcels or areas within the planned development, even though such may be otherwise
designated on the plat by terms such as “out lots”, “open space”, “open area”, “common ground”,
“parking and common area”. The term “common area or areas” includes real property surfaced
with interior driveways and walkways, but excludes real property physically occupied by a
building, Service Business District or structures such as a pool or retention pond, or mechanical
equipment.
Relocation of facilities will be done by Grantees at cost of Grantor/Lot Owner, upon written
request.
The granting of the foregoing easement confers no obligation on the Village of Palatine to
maintain, repair, replace, relocate or remove any of the foregoing utilities. The easement
provision is subject to the terms and conditions of the Declaration of Covenants and Restrictions
recorded herewith as Document Number
.
(e) Blanket easement provisions for Single Family Developments without common areas shall
be provided by clearly indicating on the plat the following language or as approved by the
administrator.
Page 15 of 20

Blanket Easements for Single Family Developments,
Without Common Areas
An easement for serving the subdivision and other property with electrical and communications
services, gas, cable television, storm water drainage and sanitary sewers is hereby reserved for
and granted to
Commonwealth Edison Company
and
Ameritech
and
Northern Illinois Gas Company
and
Any Cable Communications Firm or Company Granted
a Cable Communications Franchise by the Village of Palatine
and
The Village of Palatine, Grantees
their respective successors and assigns, jointly and severally, for the placement, installation, use,
operation, maintenance, repair, relocation, replacement and removal of watermains, storm
sewers, sanitary sewers, drainage ditches and swales, retention ponds, gas mains, electrical
lines, telephone lines, facilities used in connection with underground transmission and distribution
of electricity and sounds and signals, including but not limited to television, data and radio signals,
together with all braces, guys, anchors, manholes, valves and all other equipment and
appurtenances necessary in connection upon and under the subdivision in, under, across, along
and upon the surface of the property shown within the dotted lines on the plat and marked
“easement”, and the property designated on the plat for streets and alleys, whether public or
private, together with the right to install required service connections over or under the surface of
each lot to serve improvements thereon or on adjacent lots, the right to cut, trim, or remove trees,
bushes and roots as may be reasonably required incident to the rights herein given, and the right
to enter upon the subdivided property for all such purposed. Obstructions shall not be placed
over the grantees’ facilities or in, upon or over the property within the doted lines marked
“easement” without the prior written consent of grantees, except garden, shrubs and landscaping
may be placed over any sub surface facilities that do not unreasonably interfere with the safety,
usefulness of unreasonably restrict to, or prevent the prompt maintenance of repair of any such
sub surface facilities. After installation of any such facilities, the grade of the subdivided property
shall not be altered in a manner so as to interfere with the proper operation and maintenance
thereof.
Relocation of facilities will be done by Grantees at cost of Grantor/Lot Owner, upon written
request.
The granting of the foregoing easement confers no obligation on the Village of Palatine to
maintain, repair, replace, relocate or remove any of the foregoing utilities. The easement
provision is subject to the terms and conditions of the Declaration of Covenants and Restrictions
recorded herewith as Document Number
.
(f) Easements for Condominium Developments shall be provided by clearly indicating on the
plat the following language or as approved by the administrator.
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Blanket Easements for Condominium Developments
An easement for serving the subdivision and other property with electrical and communications
services, gas, cable television, storm water drainage and sanitary sewers is hereby reserved for
and granted to
Commonwealth Edison Company
and
Ameritech
and
Northern Illinois Gas Company
and
Any Cable Communications Firm or Company Granted
a Cable Communications Franchise by the Village of Palatine
and
The Village of Palatine, Grantees
their respective successors and assigns, jointly and severally, for the placement, installation, use,
operation, maintenance, repair, relocation, replacement and removal of watermains, storm
sewers, sanitary sewers, drainage ditches and swales, retention ponds, gas mains, electrical
lines, telephone lines, facilities used in connection with underground transmission and distribution
of electricity and sounds and signals, including but not limited to television, data and radio signals,
together with all braces, guys, anchors, manholes, valves and all other equipment and
appurtenances necessary in connection upon and under the subdivision in, under, across, along
and upon the surface of the property shown within the dotted lines on the plat and marked
“easement”, the property designated in the Declaration of Condominium and/or on this plat as
“Common Elements”, and the property designated on the plat for streets and alleys, whether
public or private, together with the right to install required service connections over or under the
surface of each lot and Common Elements or areas to serve improvements thereon or on adjacent
lots, or Common Elements, the right to cut, trim, or remove trees, bushes and roots as may be
reasonably required incident to the rights herein given, and the right to enter upon the subdivided
property for all such purposed. Obstructions shall not be placed over the grantees’ facilities or in,
upon or over the property within the dotted lines marked “easement” without the prior written
consent of grantees, except garden, shrubs and landscaping may be placed over any sub surface
facilities that do not unreasonably interfere with the safety, usefulness of unreasonably restrict to,
or prevent the prompt maintenance of repair of any such sub surface facilities. After installation
of any such facilities, the grade of the subdivided property shall not be altered in a manner so as
to interfere with the proper operation and maintenance thereof.
The term “Common Elements” shall have the meaning set forth in the “Condominium Property
Act”, Chapter 765 ILCS 605/2(c) as amended from time to time. “Common elements” also includes
real property surfaced with interior driveways and walkways, but excludes real property physically
occupied by a building, Service Business District or structures such as a pool or retention pond,
or mechanical equipment.
Relocation of facilities will be done by Grantees at cost of Grantor/Lot Owner, upon written
request.
The granting of the foregoing easement confers no obligation on the Village of Palatine to
maintain, repair, replace, relocate or remove any of the foregoing utilities. The easement
provision is subject to the terms and conditions of the Declaration of Covenants and Restrictions
for the
Condominiums recorded herewith as Document Number
______________________.
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TREE PRESERVATION GUIDELINES FOR
FINAL PLATS OF SUBDIVISION
7.01. Procedure for the protection of existing trees.
(a) Protection of existing trees. When determining the location of improvements within a development
and the location of structures on lots, the developer shall make every reasonable effort to save healthy
trees having a diameter of four (4) inches or greater (measured at twelve (12) inches above ground
level).
(b) Preliminary plat procedure. As part of the preliminary plat procedure, the developer shall submit
a plat certifying the location, size and species of all healthy trees having a diameter of four (4) inches or
greater (measured at twelve (12) inches above the ground level) for areas within twenty-five (25) feet of
any proposed improvement. For remaining areas covered by the preliminary plat, only the general
locations of the trees is required.
(1) The developer shall indicate on such plat which trees are proposed to be saved in accordance
with this section 7.01.
(2) The trees to be saved in accordance with this section 7.01 shall be agreed upon as part of the
preliminary plat of approval.
(c) Final plat procedure. As part of the final plat procedure contained herein, the developer shall
submit:
(1) A proposed grading plan for the site indicating the location, size and species of the trees to be
saved in accordance with the preliminary plat approval.
(2) A plan establishing the methods to be used for preserving the trees that are to be saved. Such
plan shall include the following provisions:
a.

All grading and construction equipment shall be forbidden from encroaching within the tree's
drip line.
b. Crushed limestone or other materials detrimental to the tree shall not be dumped within the
tree's drip lines or at any higher location where drainage toward the tree could affect the
health of the tree.
c. Installation of tree protection fencing shall be based on the following formula:
i. For less than twelve inches (12”) diameter, fencing shall be installed at the dripline of
the tree to be preserved.
ii. For trees greater than twelve inches (12”) diameter, fencing shall be installed at one
foot (1’) diameter distance from the tree trunk in every direction for every one inch (1”)
of DBH of the tree to be preserved.
iii. Location of the fencing shall be shown around each tree proposed to be preserved on
the tree preservation plan
d.

The developer's proposed methodology for saving existing trees in accordance with
preliminary plat approval shall be reviewed by the administrator. If, in the reasonable opinion
of the administrator, the developer has not taken the necessary precaution in preserving
such existing trees, no building permit will be issued until such time as the developer
satisfactorily amends the plans for the preservation of such existing trees.

(d) Destroyed or razed trees. In the event that a tree designated on the approved plan for saving
should be damaged, destroyed or razed by the developer during the construction process, the developer
shall replace such tree with a tree of a species approved by the village and having a diameter not less
than the tree so destroyed or razed (no one replacement tree shall exceed six inches (6”) in diameter
measured at twelve inches (12”) above the ground, however several smaller diameter trees having a
combined diameter equal to the tree damaged, razed or destroyed shall be planted for trees larger than
six inches (6”) in the approximate location of the tree so damaged, destroyed or razed. In addition to
planting the required replacement trees, the developer shall pay an amount equal to $100 per one inch
(1”) in diameter measured twelve inches (12”) above the ground for each tree so damaged, destroyed or
razed. The developer shall post an improvement security in accordance with section 9.02 of this appendix
to guarantee the planting of the replacement trees. Such guarantee shall be held one year after planting
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to guarantee the tree is in a healthy acceptable condition.
(e) Statement of intent. The developer of residential subdivisions of three (3) lots or less shall not be
required to submit a plat certifying the location, size and species of all healthy trees having a diameter
of four (4) inches or greater measured twelve (12) inches above grade level but shall instead submit a
statement of intent regarding the removal and or preservation of all existing healthy trees on the property.
***The Village of Palatine’s Public Works Department has a list of approved parkway trees. A copy is
available, if needed.
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Illinois Department of Natural Resources Endangered Species
Consultation Program Agency Action Report (EcoCAT)
Pursuant to the Illinois Endangered Species Protection Act and the Illinois Natural Areas
Preservation Act, an ecological compliance assessment report must be completed for any of
the following proposals.
•
•
•
•
•
•
•
•
•
•
•

construction
discharge of pollutants or application of chemicals into the air, water, or land
dredging any naturally occurring materials
re-zoning between classifications
subdivision and other development plats
infrastructure alterations (utilities, roads, sewers)
land management
alteration, removal, excavation or plowing of non-farmed, non-cultivated areas
altering existing topography
annexations
parks, stream, or lake modifications

You will find the required application and additional information at the Department of Natural
Resource's website http://dnr.illinois.gov/EcoPublic/
Complete the required questionnaire including General Information, Applicant Information,
Project Information, and Location Information sections and submit it to the IDNR. They will
ask for contact information for the Village. This is as follows:
Department of Planning and Zoning
200 E. Wood Street
Palatine, IL 60067
847-359-9047
Additional Information can be found at https://www.dnr.illinois.gov
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5/4/22, 2:22 PM

Schaumburg, IL Code of Ordinances

§ 154.135 - TREE PRESERVATION.
(A) Purpose: It is the purpose of this section to establish regulations limiting the removal and ensuring the replacement of trees removed from private property within the village and in doing so,
safeguard the ecological and aesthetic environment of the community. These regulations are further intended to serve to dissuade the unnecessary clearing and disturbing of land so as to:
Preserve trees as an important public resource enhancing the quality of life and the general welfare of the village and enhancing its unique character and physical, historical and aesthetic environment;
Preserve the essential character of those areas throughout the village which are heavily wooded and in a more natural state with plant material indigenous to the region;
Enhance and preserve the air quality of the village through the filtering effect of trees on air pollutants;
Reduce the noise within the village through the baffle and barrier effect of trees on the spread of noise;
Aid in the stabilization of soil by the prevention of erosion and sedimentation;
Reduce energy consumption through the windbreak and shade effects of trees when they are properly placed on the lot;
Preserve and enhance nesting areas for birds and other wildlife which in turn assists in the control of insects;
Reduce stormwater runoff and the cost associated therewith and replenish the groundwater supplies;
Provide moderation of temperatures;
Prevent the existence of trees which pose a threat or danger to the public or to the property in the village; and
Protect and increase property value.
(B) Tree Removal:
(1) Approval Required: Unless otherwise specifically authorized in this Code, it shall be unlawful for any person without written approval from the community development director or his/her
authorized designee, to remove, injure, destroy or undertake any procedure, the result of which is to cause the death or substantial destruction of any tree within the village limits having a trunk
size of four inches (4") or greater, a multi-branch tree with an aggregate diameter of eight inches (8") or greater as measured at diameter breast height (fifty-four inches (54")) above the
established ground level, or evergreen trees measuring five (5) vertical feet or more in height. The tree removal permit request shall include the following:
(a) The applicant's name and address if different than the owner, and his interest in the property;
(b) Owner's name and address and the owner's consent to remove the tree;
(c) Address or legal description of the property;
(d) Name, address and phone number of contractor or other person who will have the responsibility for tree removal;
(e) A written statement indicating the reason for removal;
(f) The tree name, including genus and species;
(g) Size, location and condition of the tree(s) to be removed.
(2) Exempt Properties: Single-family, duplex, or townhome residential lots with an existing dwelling unit, owned in fee simple. Common areas located in planned unit developments (PUDs) and those
subject to the provisions of section 154.52, "Single-Family Residential Tear Downs and Replacement", of this chapter, are not exempt and must comply with the tree preservation requirements.
(3) Conditions of Approval: Except for street trees whose removal shall be considered by the village board, the community development director or his/her authorized designee shall consider and
may approve all requests for tree removal if one (1) or more of the following conditions are present:
(a) Safety Hazard to Pedestrian or Vehicular Traffic: Necessity to remove trees which pose a safety hazard to pedestrian or vehicular traffic or threaten to cause a disruption of public safety.
(b) Safety Hazard to Buildings or Underground Structures: Necessity to remove trees which pose a safety hazard to a building or underground structures such as sewers or water mains.
(c) Diseased or Weakened Trees: Necessity to remove trees harboring harmful insects or disease(s) that constitute a threat to other trees, or trees weakened by age, storm, fire or other injury.
1/6

5/4/22, 2:22 PM

Schaumburg, IL Code of Ordinances

(d) Adherence to Good Forestry Practice: Necessity to observe good forestry practice, i.e., the number of healthy trees a given parcel of land will support or when removal will enhance a tree preserv
the health of the remaining trees.
(e) Approved Landscape Plan: A plan indicating trees to be removed accompanied by a revised landscape plan which meets the requirements of section 154.136 "Landscape and Screening" has
been approved for the site.
(f) Exhausted All Reasonable Efforts: Exhaustion of all reasonable efforts to preserve the tree.
(g) Invasive Trees: The necessity to remove invasive trees in order to achieve goals of ecological restoration efforts. Invasive trees include, but are not limited to, buckthorn, black locust, Siberian
elm, Chinese elm, slippery elm, and box elder. At the discretion of the community development director, approvals to remove invasive trees may require the submittal of a restoration plan for
the subject area.
(4) Emergencies: A tree emergency shall be deemed to exist when:
A tree has become an imminent danger or hazard to persons or property as a result of fire, motor vehicle accident, or natural occurrence such as lightning, windstorm, ice storm, flood or other similar
event; or
A tree must be removed in order to perform emergency repair or replacement of public or private water, sewer, electric, gas, or telecommunications utilities.
In the event of emergency conditions requiring the immediate cutting or removal of a tree or trees protected by this section in order to avoid danger or hazard to persons or property, a verbal emergency
permit will be issued by the community development director or his/her authorized designee without formal application.
In the event of such emergency, if the community development director or his/her authorized designee are unavailable, it shall be lawful to proceed with the removal of the tree(s) without permission. The
person taking such action shall document the reasons for the tree emergency by photography or videotape of the tree emergency condition and the damage or hazard created by such condition, and shall
report the action taken to the community development department within two (2) business days after the action is taken.
(C) Protection of Existing Trees:
(1) Requirements for Preservation of Existing Trees: A tree survey, tree preservation plan, and landscape plan are required for all development activity requiring site plan review. Site plan review will
not commence until such materials are submitted to the community development director or his/her authorized designee in an acceptable form.
(2) Integration of Existing Trees Into Site and Landscape Plans: Every reasonable effort shall be made to retain existing trees in all development requiring site plan review through the integration of
those trees surveyed into the site and landscape plan for the proposed development. Removal of trees designated for preservation shall only be allowed by amendment to the approved
landscape plan and shall require village board approval.
The root zone of protected trees on lots adjacent to the lot in question on which construction activity will take place shall be carefully reviewed and considered during site plan review. Every effort shall be
made during the architectural layout and design of the proposed development to preserve trees located within fifteen feet (15') of the lot line on adjacent lots through sensitivity to the root zone of said
trees.
(3) Tree Survey: A tree survey shall be submitted at the time of site plan review, or as required by the community development director and shall include the following:
(a) The location, size and species (both scientific and common names) of all deciduous trees located on the parcel with a trunk size of four inches (4") or greater or a multibranch tree with an
aggregate diameter of eight inches (8") or greater, as measured at diameter breast height (fifty-four inches (54")) above the established ground level, all evergreen trees measuring five (5)
vertical feet or more in height, and all trees that are located within fifteen feet (15') of the lot line on adjacent parcels that fall within the size classifications as listed above. All trees illustrated
on the tree survey shall be numbered on the plan and tagged with the corresponding number on the site.
(b) Location of site, scale, north arrow, location of buildings (existing and proposed) and the excavation limits required to construct proposed improvements, location of parking areas, all natural
features, and any other relevant existing or proposed information.
(c) The overall condition of each tree such as health and form as it relates to preservation. The condition of the trees shall be based on a 5-point scale with 1 being the best and 5 the worst.

Rating

Description

General Criteria
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Excellent

The tree is typical of the species, has less than 10% deadwood in the crown that is attributable to normal causes, has no
other observed problems, and requires no remedial action.

2

Good

The tree is typical of the species and/or has 10%—20% deadwood in the crown, only 1 or 2 minor problems that are easily
corrected with normal care.

3

Fair

The tree is typical of the species and has 20%—30% deadwood in the crown, 1 or 2 minor problems that are not
eminently lethal to the tree, and no significant decay or structural problems, but the tree must have remedial care above
normal care in order to minimize the impact of future stress and to ensure continued good health.

4

Poor

The tree is not typical of the species and/or has significant problems such as 30%—50% deadwood in the crown, serious
decay or structural defect, insects, disease or other problems that can be eminently lethal to the tree or create a
hazardous tree if not corrected in a short period of time or if the tree is subjected to additional stress.

5

Dead

The tree is not typical of the species and/or has over 50% deadwood in the crown, major decay or structural problems, is
hazardous or is severely involved with insects, disease or other problems that even if aggressively corrected would not
result in the long-term survival of the tree.

The assignment of the category ratings to specific trees is subject to the approval of the community development director or his/her authorized designee which shall make the final determination. The
community development department may, at its discretion, retain an urban forestry consultant to assist the village to be paid by the petitioner.
(d) The scale of the tree survey shall be consistent with the engineering plan, site plan and landscape plan.
(4) Tree Preservation Plan: A tree preservation plan shall be submitted at the time of site plan review, or as required by the community development director and shall include the following:
(a) The location, size and species (both scientific and common names) of all deciduous trees located on the parcel with a trunk size of four inches (4") or greater or a multibranch tree with an
aggregate diameter of eight inches (8") or greater, as measured at diameter breast height (fifty-two inches (52")) above the established ground level, all evergreen trees measuring five (5)
vertical feet or more in height, and all trees that are located within fifteen feet (15') of the lot line on adjacent parcels that fall within the size classifications as listed above. All trees illustrated
on the tree preservation plan shall be numbered on the plan and tagged with the corresponding number on the site.
(b) Location of site, scale, north arrow, location of buildings (existing and proposed) and the excavation limits required to construct proposed improvements, location of parking areas, all natural
features, and any other relevant existing or proposed information.
(c) The scale of the tree preservation plan shall be consistent with the engineering plan, site plan and landscape plan.
(d) The crown spread of the trees to be preserved and the location of the preservation fencing as required at the drip line of the tree(s) to be preserved. Provide details and notes of the tree
protection fencing to be used.
(e) The overall condition of each tree, such as health and form and as it relates to preservation as noted in subsection (C)(3)(c) of this section.
(f) The survey shall distinguish existing trees which are proposed to be removed, relocated, or preserved at their present location.
(g) For those trees being transplanted, outline the method of transplanting to be used, provide a detail of such, and indicate the permanent proposed location on the landscape plan.
(h) Proposed grading plan, if the grading will affect the preservation of existing trees. No soil is to be removed or added within the root zone of any tree that is to remain.
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(i) Canopy and root pruning of trees directly impacted by construction.
(j) Any other relevant information as required by the community development director or his/her authorized designee.
(5) Preservation Techniques: The following is a list of the minimum preservation techniques required:
(a) Installation of Temporary Barriers: Prior to the issuance of a permit, the petitioner shall install all temporary barriers necessary for the preservation of existing plant materials on the parcel to
be developed and adjacent parcels as approved by the village board. All fencing shall be of a rigid material such as wooden snow fencing, brightly colored plastic construction fencing, chainlink
fencing, or an alternative barrier, with the written approval of the community development director or his/her authorized designee, and shall be installed at the periphery of the drip line of the
tree or at a distance of one foot (1') for every caliper inch as measured at twelve inches (12") above the established ground level, whichever is greater, to prevent the storage of vehicles or
materials and the encroachment of grading and construction equipment. Such fencing shall be securely fastened to metal fence posts spaced a maximum of eight feet (8') apart.
(b) Additional Root Zone Protection and Pruning: Additional root zone protection may be used in areas where proposed improvements will encroach upon the root zone of existing trees. Root
zone protection shall consist of one-half inch (½") plywood panels placed on top of the undisturbed root zone of trees designated to remain. Panels shall be covered with enough soil to
prevent movement during high winds and by construction equipment. Barriers and root zone protection shall be installed and approved prior to any earthwork or construction activity and
shall be maintained throughout construction to the satisfaction of the community development director or his/her designee.
All trees to be preserved which are subjected to construction activity within the drip line shall be selectively pruned or thinned by a certified arborist skilled at the selective thinning procedure. Such
procedure shall be approved by the community development director or his/her authorized designee prior to commencing the work. None of the trees shall be topped, headed back, or skinned. The trees
shall not be climbed using spikes. All deadwood in all preserved trees shall be removed to reduce hazard.
(c) Inspection of Tree Preservation Fencing: Work shall not begin on the lot until the lot has been inspected by the village for compliance with the tree preservation plan. In no case shall tree
preservation fencing be removed, breached, temporarily removed, altered, or relocated without written authorization from the community development director or his/her authorized
designee.
(d) Tree Preservation Plan On-Site: An approved tree preservation plan shall be available on the lot before work commences and at all times during construction of the project. The general
contractor shall be responsible for notifying all other contractors working on the lot and the owners of the property contiguous to the lot of the existence of the tree preservation plan.
(e) Penalty for Tree Preservation Fencing Violation: The removal, temporary removal, alteration, or relocation of an installed tree protection fence without written authorization from the
community development director or his/her authorized designee shall incur a penalty fee of one hundred dollars ($100.00) per occurrence. The developer/builder shall be responsible for
paying this penalty to the Village of Schaumburg within two (2) business days from the date of the violation.
Entering a tree protection area that was required to be fenced shall result in an additional cost of fifty dollars ($50.00) per diameter inch for any tree that is damaged in the opinion of the village,
including, but not limited to, grading, trenching, limb or bark removal, storage of materials or parking of vehicles. The cost of any necessary remedial tree care action shall be the responsibility of the
developer/builder and shall be made payable to the Village of Schaumburg.
(f) Letter of Credit or Other Financial Guarantee: A letter of credit or other financial guarantee acceptable to the community development director for the purpose of assuring compliance with
tree protection standards shall be required by the village. The letter of credit amount shall be one hundred dollars ($100.00) per damaged tree to be retained, but in no case less than ten
thousand dollars ($10,000.00) and shall be collected within two (2) weeks of the date of the damage.
(g) Material Storage: No construction activity, movement, and/or placement of equipment, materials, or spoils storage shall be permitted within the root zone of any protected tree illustrated on
the tree preservation plan. No excess soil, additional fill, crushed limestone, liquids, or construction debris shall be placed within the root zone or located at a higher location where drainage
toward the tree(s) could conceivably affect the health of said tree(s).
(h) Transplanting: Preserve those trees that will be transplanted on the site where saving in their existing location is not possible, and the tree is within a size compatible with transplanting. The
trees shall be moved by a tree spade or hand dug and moved by other mechanical means. If a tree spade is to be used, include on the plan the size of the soil ball to be moved with the tree.
For trees proposed for transplanting that measure greater than eight inches (8") in caliper, a detailed summary of the transplanting method and a five-year maintenance plan shall be required
for review and approval by the community development director.
(i) Underground Utility Conflicts: In the event an underground utility line is to be located within five feet (5') of the trunk of a tree designated for preservation, said utility line shall (where
possible) be augered to prevent damage to the root system of the tree.
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Regulated public utilities, to the extent permitted by law, shall be responsible for adhering to said tree preservation plan during installation of necessary utility service lines. A property owner or
contractor shall not be responsible for damages caused by the action of a public utility unless that person directed the location and manner of work of the utility.
(j) Attachments to Trees: No attachments, signs, fences, or wires, other than approved for bracing, guying or wrapping, shall be attached to trees during the construction period.
(D) Enforcement: If in the opinion of the community development director or his/her authorized designee, the necessary precautions were not undertaken before or during construction to ensure the
preservation of those trees, including evidentiary compaction or disturbance of the root zone within the drip line, the land development, building or demolition permit for the parcel shall not be
issued or, if previously issued, may be revoked until such time as compliance with the tree preservation plan is achieved. In situations when a permit is not required, work may be stopped by the
community development director until such time as compliance with the precautions of this section has been undertaken.
(1) Replacement Requirements for Unauthorized Removal of Trees:
(a) Deciduous Trees:
1. Number: In the event an existing deciduous tree is removed, damaged, destroyed or injured, such trees shall be replaced with new trees at a rate of three inches (3") in caliper of
replacement trees to each one inch (1") in caliper of removed tree. In the event of a fraction of an inch, if the fraction is less than one-half inch (½"), it may be disregarded. If the fraction is
one-half inch (½") or greater, it shall be counted as one inch (1").
If in keeping with good forestry practices, the parcel cannot accommodate all of the replacement trees, but it can accommodate additional shrubs, such replacement trees may be replaced with
new shrubs at a rate of five (5) shrubs being equivalent to one tree measuring three inches (3") in caliper. For example, for one 12-inch removed tree, thirty-six (36) caliper inches of replacement
trees are required. Thirty-six inches (36") multiplied by five (5) shrubs per three inches (3") of trees equals sixty (60) shrubs [thirty-six (36) trees × five (5) shrubs/three (3) inch tree].
2. Size: All replacement trees for deciduous trees shall be a minimum trunk size of three inches (3") in diameter, as measured six inches (6") above the established ground, or a multi-branch
tree measuring eight feet (8') in height. At the time of installation, all replacement shrubs shall be a minimum of four feet (4') in height if mature size is greater than three feet (3') in height,
or two feet (2') in height if mature size is three feet (3') or smaller in height. Any combination of tree sizes three inches (3") in diameter or larger, or multibranch trees measuring eight feet
(8') in height or larger may be used for tree replacements; i.e., one (1) twelve-inch (12") removed tree equals thirty-six inches (36") of replacements which may be installed as follows: four
(4) six-inch (6") trees and four (4) eight-foot (8') multibranched tree replacements; twelve (12) three-inch (3") diameter replacements; or a combination of trees and shrubs (if all of the
replacement trees cannot fit on the lot): four (4) six-inch (6") diameter trees and twenty (20) shrubs.
(b) Evergreen Trees:
1. Number: In the event an evergreen tree is removed, damaged, destroyed or injured, such trees shall be replaced at a rate of three (3) vertical feet for each one (1) vertical foot of removed
tree. In the event of a fraction of a foot, if the fraction is less than one-half foot (½'), it may be disregarded. If the fraction is one-half foot (½') or greater, it shall be counted as one foot (1').
If in keeping with good forestry practices, the parcel cannot accommodate all of the replacement trees, but it can accommodate additional shrubs, such replacement trees can be replaced with
new shrubs at a rate of five (5) shrubs being equivalent to one (1) tree measuring six feet (6') in height. For example, for one (1) twenty-foot (20') removed tree, sixty (60) vertical feet of replacement
trees are required. Sixty (60) vertical feet multiplied by five (5) shrubs per six feet (6') of trees equals fifty (50) shrubs [sixty (60) vertical feet × five (5) shrubs/six-foot (6') tree].
2. Size: All replacement trees for evergreen trees shall be a minimum height of six (6) vertical feet. All replacement evergreen shrubs shall be a minimum spread of three feet (3') at the time
of installation. Any combination of tree sizes six feet (6') in height or greater may be used for tree replacements. For example, for one (1) twenty-foot (20') removed tree, sixty (60) vertical
feet of replacement trees may be installed as follows: ten (10) six-foot (6') trees; two (2) ten-foot (10') trees and five (5) eight-foot (8') trees; or a combination of trees and shrubs (if all of the
replacement trees cannot fit on the lot): four (4) six-foot (6') trees and thirty (30) shrubs [thirty-six (36) vertical feet × five (5) shrubs/six-foot (6') trees].
(c) Species of Replacement Trees: For a list of species that can be used, refer to Table 1, section 154.136 of this chapter.
(d) Time Period for Replacements: Such replacements shall be made within twelve (12) months of the date of the removal of any tree(s) for which such replacement is required, and such
replacements shall be installed at a time of year most beneficial for transplanting the particular species.
(e) Stump Measurement: In the event that trees are destroyed/removed, leaving no physical evidence for measurement at diameter breast height, tree size in caliper inches shall be measured at
the stump diameter.
(f) Reasonable Means for Determining Size in the Absence of a Stump: In the event that no physical evidence for measurement remains, the community development director or his/her
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authorized designee shall determine the size of the removed tree(s) by employing reasonable methods, such as measuring the caliper inches of nearby trees of similar species and age, or
other methods as deemed appropriate.
(g) Alternate Tree Replacement Location: If in keeping with good forestry practices, sufficient space is not available to plant replacement trees, the owner/developer shall be required to pay to the
village a cost in lieu of making such replacement in kind. This cost shall equal one hundred fifty dollars ($150.00) per one inch (1") caliper required for each caliper inch of deciduous
replacement trees, and seventy-five dollars ($75.00) per one (1) vertical foot required for each vertical foot of evergreen replacement trees that will not be planted in compliance with the
replacement rates in this subsection (D)(1); such amount to be utilized for tree planting or tree preservation programs operated by the village.
The tree replacement cost must be received by the village within thirty (30) days after the date of the damage, removal or injury for which replacement is required.
(2) Penalty Fee for Unauthorized Tree Removal: In the event that a tree is removed, damaged, destroyed or injured during the construction process, during regular maintenance activities, or has been
removed without the prior approval of the community development director or his/her authorized designee, or the village board of trustees, such trees shall be replaced in accordance with the
applicable replacement rates. A five hundred dollar ($500.00) per tree penalty shall be assessed upon the owner of the property on which deciduous trees measuring twenty-four inches (24") in
caliper or smaller, or evergreen trees measuring twenty (20) vertical feet or smaller, were removed. A one thousand dollar ($1,000.00) per tree penalty shall be assessed upon the owner of the
property on which deciduous trees measuring twenty-five inches (25") in caliper or larger, or evergreen trees measuring twenty-one (21) vertical feet in height or larger, were removed. Each tree
cut down, destroyed, damaged, removed or injured shall constitute a separate offense. Additionally, a separate offense shall be deemed committed on each day during or on which a violation
continues to occur. A temporary work stoppage shall be ordered by the community development director for a period of not longer than thirty (30) days. To revoke or suspend the license(s) or
permit(s) for the subject property for periods longer than thirty (30) days, the village manager or his/her designee shall request a public hearing.
(3) Amended Landscape Plan: Removal of trees designated for preservation shall require amending the approved landscape plan or submitting an overall site landscape plan if no landscape plan is
on file at the village, and shall require the approval of the community development director. Variations to this section or requests for waiving of tree replacement requirements and/or penalty
fees require review by the zoning board of appeals and approval of the village board.
(Ord. 163, passed 12-5-1961; Am. Ord. 3407, passed 9-11-1984; Am. Ord. 91-123, passed 9-24-1991; Am. Ord. 93-82, passed 6-8-1993; Am. Ord. 94-86, passed 8-23-1994; Am. Ord. 95-62, passed 6-13-1995; Am.
Ord. 98-72, passed 7-14-1998; Am. Ord. 04-54, passed 4-27-2004; Am. Ord. 06-024, passed 2-14-2006; Am. Ord. 07-050, passed 3-27-2007; Am. Ord. 09-020, passed 2-24-2009; Am. Ord. 13-115, passed 11-192013; Am. Ord. 14-088, passed 8-12-2014)
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Wilmette

Key Components of Approved Tree Preservation Policy
•

•

•

A tree removal permit ($75 fee) will be required for the removal of any tree which is 6” in
diameter breast height or greater
o Upon approval of the Village Forester, the fee will be waived for dead, dying,
diseased, hazardous, or invasive trees and none of the other requirements
listed below would apply
To limit the number of unnecessary removals, and to replace canopy when trees have to be
removed, the following replacement requirements will apply when a healthy tree is removed:
Protected Trees
Size of
Tree
Fee in Lieu of
Tree Removed
Replacements
Replacement
6 – 9”
TBD after data collection TBD after data collection
10 – 12”
2
$1,000
13 – 16”
3
$1,500
17 – 19”
4
$2,000
Fees would be prorated by $500 for every new tree planted. New plantings may be required
by the Village Forester depending on the specific conditions of each site
Trees which have been identified as being particularly valuable, are considered Heritage
Trees, and their removal, when healthy, would be subject to the following replacements:
Heritage Trees
Tree
Fee in Lieu of
Size of Tree
Replacements
Replacement
10 – 19” (Oak and Hickory)

Inch for Inch

$125 per inch

20”+

Inch for Inch

$125 per inch

Fees would be prorated by $125 per inch for every new tree planted. New plantings may be
required by the Village Forester depending on the specific conditions of each site
•

•

•

For Heritage Trees, if the tree is located in the required front or rear yards of the property
(where a house cannot be built), a variation, with notice to neighboring properties impacted
by the tree removal, will be required to authorize removal of the tree
o The zoning process for new homes, garages and additions will be expedited,
meaning it will be initially conducted by Village staff and if the removal is authorized,
the property owner may remove the tree (above replacement requirements will apply)
o If the Village staff does not approve the variation, or for variations for recreational
purposes (such as swimming pools or ice rinks) the property owner may bring the
request to the Zoning Board of Appeals and Village Board
For Heritage Trees in the required side yards, the Village Forester will determine if the tree
can be properly protected during construction. If the tree will not survive construction,
removal will be authorized subject to replacement requirements
To ensure compliance with the above provisions, penalties for the removal of a tree without
a permit will increase from $1,500 to a fine of up to $7,500 plus the above replacement fees

TREE REGULATIONS MANUAL

April 1, 2022

This manual will guide you through the tree preservation requirements set forth in Chapter 29 and Chapter
16 of the Municipal Code. The Community Development Department and the Department of Engineering
and Public Works reserve the right to review and require additional documents or protection standards
where applicable.
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GENERAL PROVISIONS
It shall be unlawful for any person to damage any tree within the Village. It shall be unlawful for any
person to remove any tree within the Village, 6” DBH (Diameter at Breast Height) or larger, without first
obtaining a Tree Removal Permit from the Village. Both the property owner and the agent of the property
owner violating the ordinance shall be jointly liable.
Except as otherwise provided or as authorized by the Director of Community Development, all trees
located on private property and upon adjacent rights-of-way or public property, where construction work
is occurring pursuant to a Building Permit or another permit issued by the Village, shall be protected from
damage by means of the requirements stated herein. Both the property owner and the agent of the property
owner violating this Article shall be jointly liable.
Protected Trees
A Protected Tree is defined as any single trunk tree or any multi-stem tree with at least one stem, having
a DBH of six (6) inches or greater when located on private property, or a tree of any size when planted as
a Replacement Tree.
Tree Measurement
To determine the DBH of a tree, measure up 4.5' from the ground at the base of the tree. Mark the 4.5'
height on the tree, wrap a flexible measuring tape around the tree, and take the measurement in inches.
Using that measurement in inches, apply the following formula: Diameter at Breast Height (DBH) =
Circumference in Inches 3.1415
Diameter at Breast Height (DBH) =

Circumference in Inches
3.1415

Single Trunk Tree Measurement Example:
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For Multiple Stemmed Trees where the trunk separations begin at lower than four and one-half (4½) feet
from the ground, but higher than one (1) foot from the ground, measurement shall be taken one (1) foot
below the separation:

For Multiple Stemmed Trees where the trunk separations begin below one (1) foot from the ground, the
sum of the diameters of the stems measured at four and one-half (4½) feet above the average ground level
at the base of the tree:
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TREE PROTECTION REQUIREMENTS
All trees located on private property and upon adjacent rights-of-way or public property, where
construction work is occurring pursuant to a building permit or another permit issued by the Village, shall
be protected from damage by means of the requirements stated herein. Both the property owner and the
agent of the property owner violating the ordinance shall be jointly liable.
Tree Protection Requirements
1. All protected trees shall be protected with temporary fencing placed along the Tree Protection Area.
The temporary fencing shall be made of plastic, wood or metal, and shall be secured with metal posts
set no farther apart than three feet on center.
2. Construction materials shall not be stored within the fenced Tree Protection Area and shall not be
stored on the construction site so as to cause the natural drainage flow to be diverted toward the
protected trees.
3. A Tree Survey and Tree Protection Plan shall be provided to the Director of Community
Development prior to the demolition of a structure, new construction of a structure, or construction of
an addition to a structure which will result in an increase of 50 percent or more of lot coverage on the
property. ANSI A300 (Part 5) Management of Trees and Shrubs During Site Planning, Site
development, and Construction is a recommended resource for developing a Tree Protection Plan.
4. Upon a showing of good cause by the property owner, the Director of Community Development shall
have the authority and discretion to modify the requirements stated herein.
Tree Protection Plan
The Tree Protection Plan shall include an accurate depiction of:
1. A Tree Survey indicating the location of all existing trees upon the property and within fifteen (15)
feet of the lot lines on an adjoining property, with a six-inch (6") DBH or greater and existing trees of
any size located on the adjacent rights-of-way. The survey shall also include an opinion, from a
Certified Arborist, of the condition and form of each tree.
2. The location and type of protective fencing to be placed on the property and adjacent rights-of-way;
3. The location of Critical Root Zone areas and the types and locations of protection to be provided to
minimize damage to tree roots in such areas, such as wood chips and exterior plywood;
4. A description of other required tree preservation procedures, such as root pruning, crown pruning, and
the like;
5. The location, shape, and spatial arrangement of all temporary and permanent driveways, parking areas,
and temporary material storage sites and access ways; and
6. The location of proposed and existing utility services including water, sewer, electric, gas and
telecommunications, that may impact existing private or public trees.
If a Grading and Drainage Plan is required by some other provision of the code, the Tree Protection Plan
shall either be incorporated into the required Grading and Drainage Plan or the Tree Protection Plan shall
depict the limits of land disturbing activities and the existing and proposed grading of the development,
showing spot elevations and/or contour lines at one-foot intervals.
The Director of Community Development may require the applicant to provide any additional information
the Director deems necessary to determine whether the tree protection plan complies with the requirements
and the stated policy and purpose of Chapter 29 of the Municipal Code.
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TREE PRESERVATION

DRIP LINE

CONSTRUCTION FENCING
PERIMETER
WITH METAL POSTS SET NO
FARTHER APART THAN 3-FT
CENTERS (MAX.) SO FENCING
WILL REMAIN STABLE
THROUGHOUT
CONSTRUCTION. FENCING
SHALL BE MAINTAINED DAILY.

ACTUAL ROOT AREA

PRIVATE PROPERTY TREES:
ROOTS OF TREES EXTEND FAR BEYOND THE
TREES CANOPY. TO PROTECT THESE ROOTS,
PLACE CONSTRUCTION FENCING AROUND
THE CRITICAL ROOT ZONE (CRZ = 1' X DBH)
OF
THE
TREE.
THE
IMPACT
OF
CONSTRUCTION ON THE TREE WILL LARGELY
BE DETERMINED BY THE AMOUNT OF SPACE
GIVEN FOR THE TREE PROTECTION AREA.

TRUNK

PARKWAY TREES:
GENERALLY THE ROOT SYSTEM OF A PARKWAY TREE ONLY EXTENDS FROM THE TRUNK TO THE END OF THE PARKWAY ON THE
STREET SIDE OF THE TREE. THE ROOTS ON THE SIDEWALK SIDE CAN RUN UNDERNEATH THE WALKWAY AND ONTO PRIVATE
PROPERTY. IT IS VERY IMPORTANT TO FENCE OFF THE ENTIRE PARKWAY (OR AS APPROVED BY THE VILLAGE FORESTER) TO MINIMIZE
THE DAMAGE TO THE ROOT SYSTEM OF THESE TREES. PLEASE REFER TO THE DETAIL BELOW FOR THE PROPER INSTALLATION OF
PARKWAY TREE FENCING.

CONSTRUCTION FENCING PERIMETER WITH METAL POSTS
SET NO FARTHER THAN 3-FT CENTERS (MAX.) SO
FENCING WILL REMAIN STABLE THROUGHOUT
CONSTRUCTION. FENCING SHALL BE MAINTAINED DAILY.

SIDEWALK

DRIVEWAY
APRON
TRUNK

PAVED STREET

REVISED
By

Date

TREE PROTECTION
FENCING DETAIL
Village of Wilmette
Engineering and Public Works Department
847.853.7660
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PARKWAY TREE FENCING WITHOUT DRIVEWAY:
IF THE PROPERTY DOES NOT HAVE DRIVEWAY ACCESS, AN ACCESS POINT TO THE FRONT OF THE PROPERTY ACROSS THE PARKWAY
IS PERMITTED AS APPROVED BY THE VILLAGE FORESTER. THIS ACCESS POINT MUST BE CONSTRUCTED TO PREVENT SOIL
COMPACTION AND DAMAGE TO PARKWAY TREES ROOT SYSTEMS. THE GENERAL CONTRACTOR OR OWNER MUST FENCE OFF THE
PERIMETER OF THE PARKWAY UP TO THE DESIGNATED ACCESS POINT. A MINIMUM OF 10" OF MULCH, PLYWOOD, OR OTHER MEANS
APPROVED BY THE VILLAGE FORESTER MUST BE PLACED ACROSS THE ENTIRE ACCESS POINT. THIS MUST BE MAINTAINED DAILY
THROUGHOUT THE DURATION OF THE CONSTRUCTION ACTIVITY.

CRITICAL ROOT ZONE

SIDEWALK

ACCESS POINT
TRUNK

TRUNK

PAVED STREET
WOOD CHIPS OR PLYWOOD
OR TREAD PLATES TO COVER
ACCESS POINT ENTIRELY

CONSTRUCTION FENCING PERIMETER WITH
METAL POSTS NO FARTHER APART THAN 3-FT
CENTERS (MAX.) SO FENCING WILL REMAIN
THROUGHOUT CONSTRUCTION. FENCING
SHALL BE MAINTAINED DAILY.

CONSTRUCTION DANGERS TO BE AWARE OF:
COMPACTION: MINIMIZE THIS TYPE OF DAMAGE BY FENCING TREES TO THE DRIPLINE. A MAJORITY OF A TREES ROOTS ARE LOCATED
IN THE TOP 18-24” OF SOIL AND CAN SPREAD TWO TO THREE TIMES FURTHER THAN THE BRANCHES. THEY ARE THE VITAL SUPPORT
STRUCTURE AND WATER/NUTRIENT PROVIDER FOR THE TREE. LARGE EQUIPMENT (BOBCATS, LOADERS, CEMENT TRUCKS, ETC.), IF
DRIVEN OVER THIS AREA, WILL REDUCE THE PORE SPACE IN THE SOIL. THERE WILL BE LESS WATER AND OXYGEN AVAILABLE IN
THE SOIL BECAUSE OF THIS ACTIVITY. THIS WILL CAUSE THE TREE TO “STARVE” SINCE ITS ROOTS WILL BE DAMAGED AND NOT
ABLE TO ACCESS THE WATER AND NUTRIENTS THEY NEED.
TRUNK DAMAGE/BROKEN BRANCHES: PREVENT THIS DAMAGE BY PRUNING LOW HANGING BRANCHES ON CONSTRUCTION SITES TO
AVOID BREAKING & RIPPING THEM WITH TRUCKS AND OTHER CONSTRUCTION EQUIPMENT. IF THERE ARE LOW HANGING BRANCHES
ON PARKWAY TREES CONTACT PUBLIC WORKS AT 847-853-7500. INSTALLATION AND MAINTAINING TREE PROTECTION FENCING WILL
KEEP SKIDDERS, BOBCATS, ETC. FROM DAMAGING THE TRUNK. WOUNDS CAUSED IN THIS MANNER LEAVE SOURCES OF INFECTION
FOR PATHOGENS. THIS WILL CAUSE THE TREE TO BE STRESSED AND SUSCEPTIBLE TO DISEASE AND DEATH.
TRENCHING: SEWER, WATER AND OTHER UTILITIES ARE PLACED UNDERGROUND. THE INSTALLATION OF THESE UTILITIES VIA
TRENCHING CAUSES TREMENDOUS DAMAGE TO THE ROOT SYSTEM OF THE TREE. TRENCHING EQUIPMENT WILL TEAR & SEVER A
LARGE PORTION OF THE ROOT ZONE RESPONSIBLE FOR WATER & NUTRIENT UPTAKE. THIS WILL PROVIDE A SOURCE OF INFECTION
FOR FUNGUS & OTHER PATHOGENS LEADING TO TREE STRESS, DISEASE PROBLEMS, WEAK LIMBS, AND DEATH. ANY OPEN CUT
TRENCHING WITHIN THE DRIPLINE OF ANY TREE MUST BE APPROVED BY FORESTRY AND ENGINEERING.
IF ANY CONFLICTS WITH TREES ARISE PER THE IEPA SEWER AND WATER SEPARATION REQUIREMENTS, PLEASE CONTACT PUBLIC
WORKS PRIOR TO ANY WORK.

REVISED
By

Date

TREE PROTECTION
FENCING DETAIL
Village of Wilmette
Engineering and Public Works Department
847.853.7660
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TREE REMOVAL PERMITS
A Tree Removal Permit is required for all trees 6” DBH (Diameter at Breast Height) or greater. Both the
property owner and the agent of the property owner violating the ordinance shall be jointly liable. Penalties
for the removal of a tree without a permit are a fine of up to $7,500 plus replacement fees.
If you are unsure of what requirements apply for your permit, see the permit flow chart on page 12 or
contact the Village Forester/Tree Preservation Officer at (847) 853-7622 between the hours of 7:30 a.m. and
4:00 p.m. Monday through Friday.
Permit Fee
A tree removal permit fee of $75 per tree will be required for the removal of any tree that is 6” DBH or
greater. Upon approval of the Village Forester, the fee will be waived for the removal of dead, dying,
diseased, hazardous, and invasive trees and none of the other requirements listed below apply.
Tree Replacement Requirement and Fees in Lieu of Replacement
To limit the number of unnecessary removals, and to replace canopy when trees need to be removed, the
following replacement requirements will apply when healthy trees are being removed:

Size of Tree
Removed
6-9"
10-12"
13-16"
17-19"

Protected Trees
Required Tree
Replacements
TBD
2
3
4

Fee in Lieu of
Replacement
TBD
$1,000
$1,500
$2,000

The Replacement Fees are prorated by $500 for every new tree planted. New plantings may be required
by the Village Forester depending on the specific conditions of the site.
Requirements for Heritage Tree Removal
Some trees have been identified as particularly valuable and are considered Heritage Trees. Heritage Trees
are defined as any Oak and Hickory tree that is 10” or greater in DBH and any tree 20” or greater in DBH.
In addition to the tree removal permit fee, the removal of a Heritage Tree, when determined to be healthy,
is subject to the following replacement schedule:

Size of Tree
10 - 19" (Oak & Hickory)
All species 20"+

Heritage Trees
Required Tree
Replacements
Inch for Inch
Inch for Inch

Fee in Lieu of
Replacement
$125/inch
$125/inch

The Replacement Fees are prorated by $125 per inch for every new tree planted. New plantings may be
required by the Village Forester depending on the specific conditions of each site.
Village of Wilmette – Tree Regulations Manual 4/5/2022
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Additional Approval for Heritage Trees
The removal of a Heritage Tree located in the required front, side yard adjoining a street, and rear yard of
a property (where a house cannot be built) requires relief through an additional review process, where
approval may or may not be granted.
-

For Heritage Tree removal related to demolition, new home construction, addition construction, and
detached garage construction, review will be conducted by the Administrative Zoning Review
Committee and the Village Forester. If the removal is authorized, the property owner may remove the
tree upon fulfilling the permit requirements including tree replacement as described above.

-

If approval is not granted through the Administrative Zoning Review process, the property owner may
bring the request to the Zoning Board of Appeals and Village Board through their regular process.

-

The removal of a Heritage Tree in the required front, side yard adjoining a street, and rear yard for the
purpose other than demolition, new home construction, addition construction, and detached garage
construction, is required to be reviewed by the Zoning Board of Appeals and Village Board through
their regular process.

For Heritage Trees in the required side yards, the Village Forester will determine if the tree can be properly
protected during construction. If the tree will not survive construction, removal will be authorized subject
to replacement requirements.
For Heritage Trees located within the buildable area (not within a required yard as defined by the Zoning
Ordinance), no board or committee review is required. The property owner may remove the tree upon
fulfilling the permit requirements including tree replacement as described above.
Neighbor Notification for Heritage Tree Removal
Neighbor Notification is required when removing a Heritage Tree. This is notice is required to be provided
to adjacent neighbors a minimum of 5 business days before a permit for removal may be issued. Notice is
to be provided to the properties directly on the sides, directly behind, and directly across the street from
the subject property. See page 10 for a description of the notice area. See pages 18-19 for the notice and
affidavit forms.
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Neighbor Notification for Heritage Tree Removal
Notice Form – Page 15
Affidavit Form – Page 16


Example of notice area for MID-BLOCK lot
Notify adjacent properties to the sides, directly
behind, and directly across the street

Street



X



Alley or No Alley



Street

Street

X







Street

Example of notice area for CORNER lot
Notify adjacent properties to the sides, directly
behind, and directly across the street.
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Tree Removal Permit Requirements
When a Tree Removal Permit is required, prior to the issuance of a Tree Removal Permit, an applicant
shall submit the following information on an application form to be provided by the Village. Contact
village staff to request a copy of the permit application or visit the village website at www.wilmette.com.
1. The address of the property where the tree is to be removed;
2. The name, phone number, and email address of the property owner where the tree is to be removed;
3. The name, address, phone number and email address of the entity and/or individual that will be
removing the tree;
4. Provide a description of the:
a. The species or common name of the tree to be removed
b. The location of the tree to be removed which, in the opinion of the Director of Community
Development, may be required to be depicted upon a plat of survey or another document acceptable
to the Director,
c. The DBH of the tree to be removed, and
d. Photographic documentation of the tree to be removed
5. Neighbor notification and affidavit of notice, only required for Heritage Tree removal
All tree removal permit applications shall be accompanied by a copy of a plat of survey or site drawing
indicating the location of the trees proposed for removal labeled using numbers 1, 2, 3, etc. and provide
the corresponding tree information requested on the front of the application.
The Village Forester/Tree Preservation Officer will review the Tree Removal Permit Application which
will include an inspection of the site and/or meetings with the applicant to discuss the removal and/or
provide any alternatives. Upon receipt of a properly filed request, the application review process should
take no longer than ten (10) business days. A permit will be issued upon compliance with the requirements
of Chapter 29 and once all associated tree planting requirements and fees are met.
The Director of Community Development may be authorized to reduce the number of required
Replacement Trees and the Fee in Lieu only in specific circumstances as outlined in Chapter 29.
Right-of-Way Trees
Trees located in the public right-of-way are not to be removed without written approval from the
Engineering/Public Works department. To request the removal of a right-of-way tree, please submit a
right-of-way permit application. If approved, the applicant is responsible for the right-of-way permit fee,
right-of-way deposit, as well as any additional fees and required replacement trees as required by the
Department of Engineering/Public Works.
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Invasive Species List
Permit fees, required replacement trees or fees in lieu will be waived for trees on the Invasive Species list.
However, issuance of a Tree Removal Permit Application is still required prior to their removal.
Common
Name

Japanese
honeysuckle
exotic bush
honeysuckle
common
buckthorn
glossy
buckthorn
Russian olive
Tree-of-Heaven
white mulberry

Village of Wilmette – Tree Regulations Manual 4/5/2022

Latin Name
Lonicera japonica
Lonicera spp.
Rhamnus cathartica
Rhamnus frangula
Elaeagnus angustifolia
Ailanthus altissima
Morus alba
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Village of Wilmette
1200 Wilmette Ave
Wilmette, IL 60091
(847) 251‐2700
wilmette.com

Replacement Tree Approved Species List
Planting Requirements:
‐ Replacement trees shall be single stemmed and a minimum of 2” caliper. Caliper is the diameter of
the tree measured 6” above the ground.
‐ Shade trees should not be planted near or under utility wires or near structures.
‐ Visit arborday.org/trees/rightTreeAndPlace for guidance in selecting a species and planting location
Trees species approved as required replacements are as follows:
Bald‐cypress
Beech
Birch, Paper
Birch, River
Buckeye
Catalpa
Coffeetree
Cucumbertree
Elm (hybrids)*
Ginkgo (male)*
Hackberry
Hazelnut, Turkish*
Hickory, Shagbark
Hickory, Bitternut
Hickory, Mockernut
Hickory, Pignut
Honey‐locust
Hornbeam, American

Hornbeam, European*
Horse‐chestnut*
Ironwood
Katsura Tree*
Linden, American
Linden, Little‐leaf*
Linden, Silver*
Maple, Red
Maple, Black
Maple, Sugar
Oak, Black
Oak, Bur
Oak, Chestnut
Oak, Chinkapin
Oak, English*
Oak, Hill’s
Oak, Red
Oak, Scarlet

Oak, Shingle
Oak, Shumard
Oak, Swamp White
Oak, White
Pecan
Persimmon
Planetree*
Redwood, Dawn*
Scholar Tree*
Sweet‐gum
Sycamore
Tamarack
Tuliptree
Tupelo
Walnut
Yellowwood
Zelkova*
*Non‐native trees

Planting native species is recommended as they play an important role in our ecosystems by preserving and
promoting biodiversity. In addition, many insects, birds and animals depend on native trees. They are also
typically better suited for the environment as they are already adapted to the region.
For additional information regarding tree replacements and planting, please contact the Village Forester/Tree
Preservation Officer at (847) 853‐7622.
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Village of Wilmette Replacement Tree Approved Species List
Common Name
Bald‐cypress
Beech, American
Birch, Paper
Birch, River
Buckeye, Yellow
Buckeye, Ohio
Catalpa, Northern
Coffeetree, Kentucky
Cucumbertree
Elm (Hybrids)
Ginkgo (male)
Hackberry
Hazelnut, Turkish
Hickory, Shagbark
Hickory, Bitternut
Hickory, Mockernut
Hickory, Pignut
Honey‐locust
Hornbeam, American
Hornbeam, European
Horse‐chestnut, Red
Ironwood
Katsura Tree
Linden, American
Linden, Little‐leaf
Linden, Silver
Maple, Red
Maple, Black
Maple, Sugar
Oak, Black
Oak, Bur
Oak, Chestnut
Oak, Chinkapin
Oak, English
Oak, Hill's
Oak, Red
Oak, Scarlet
Oak, Shingle
Oak, Shumard
Oak, Swamp White
Oak,White
Pecan
Persimmon
Planetree, London
Redwood, Dawn
Scholar Tree, Japanese
Sweet‐gum, American
Sycamore
Tamarack
Tuliptree
Tupelo
Walnut, Black
Yellowwood
Zelkova, Japanese

Genus
Taxodium
Fagus
Betula
Betula
Aesculus
Aesculus
Catalpa
Gymnocladus
Magnolia
Ulmus
Ginkgo
Celtis
Corylus
Carya
Carya
Carya
Carya
Gleditsia
Carpinus
Carpinus
Aesculus
Ostrya
Carcidiphyllum
Tilia
Tilia
Tilia
Acer
Acer
Acer
Quercus
Quercus
Quercus
Quercus
Quercus
Quercus
Quercus
Quercus
Quercus
Quercus
Quercus
Quercus
Carya
Dispyros
Platanus
Metasequoia
Styphnolobium
Liquidambar
Platanus
Larix
Liriodendron
Nyssa
Juglans
Cladrastis
Zelkova

species
distichum
grandifolia
papyrifera
nigra
flava
glabra
speciosa
dioicus
acuminata
spp.
biloba
occidentalis
colurna
ovata
cordiformis
tomentosa
glabra
triacanthos
caroliniana
betulus
carnea
virginiana
japonicum
americana
cordata
tomentosa
rubrum
saccharum subsp. nigrum
saccharum
velutina
macrocarpa
montana
muehlenbergii
robur
ellipsoidalis
rubra
coccinea
imbricaria
shumardii
bicolor
alba
illinoinensis
virginiana
acerifolia
glyptostroboides
japonica
styraciflua
occidentalis
laricina
tuipifera
slyvatica
nigra
kentukea
serrata
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Native
X
X
X
X
X
X
X
X

Non‐native

X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
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NOTIFICATION TO ADJACENT PROPERTY OWNERS
REGARDING TREE PROTECTION DURING CONSTRUCTION
A copy of this notice is to be given to all adjacent property owners as required below.

Address of Subject Property

_____________________________________________

Name of Property Owner

_____________________________________________

Phone No. of Property Owner

_____________________________________________

Name of Contact Person

_____________________________________________

Phone No. of Contact Person

_____________________________________________

PLEASE BE ADVISED that a building permit application has been submitted to the Village of Wilmette for the
above-referenced property. Pursuant to Section 8-445 of the Wilmette Village Code, no building permit subject to
the notification requirements can be issued by the Village until 5 business days after receipt of notice by any and all
adjacent property owners.

Notice is being provided to you as an adjacent property owner whose property contains one or more trees within 15’
of the property lot line. This notice is intended to give you the opportunity prior to the initiation of construction to
discuss what impact, if any, there may be to the tree(s) on your property. You may contact the person(s) listed above
in this regard.
Should you have additional questions regarding the requirements feel free to contact the Village Forester/Tree
Preservation Officer at (847) 853-7622 between the hours of 7:30 a.m. and 4:00 p.m. Monday through Friday.
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Village of Wilmette
Notice of Construction/Tree Protection
Affidavit of Compliance
INSTRUCTIONS:
1. Identify all adjacent properties that contain a tree within 15 feet of the property line.
2. For all properties identified in #1 above, serve written notice, in the form provided by the Village, upon all
persons to whom the current real estate tax bills are sent, as shown on the record of the local real estate tax
collector, and all parties residing on or in possession of any portion of the property. Notice may be served
by first class mail or by hand delivery.
3. Complete this Affidavit with the information requested below and submit to the Village.
ADDRESS OF SUBJECT PROPERTY:_____________________________________________
I, ____________________________, state upon oath that I have complied with the applicable
(Print Name of Person Completing Affidavit)
notice requirements of Section 8-445 of the Wilmette Village Code in that (check A or B):
 A. There are no adjacent properties that contain a tree within 15 feet of the property line.
 B. Written notice has been served and received by all adjacent property owners who have a tree within 15
feet of the property line as identified below.
Address of
Adjacent Property

Name of
Property Owner(s)

Subscribed and sworn before me
this____day of______________, 20____.
___________________________
NOTARY PUBLIC

Hand
Delivery

First Class
Mail

Date
Received

I hereby certify that the statements in this Affidavit are true and
correct. I understand that any false or inaccurate information
contained in or in connection with this Affidavit may result in
prosecution under Section 24-196 of the Wilmette Village Code,
in addition to any other civil or criminal penalties provided by
law, including but not limited to revocation of this permit.
__________________________________
(Signature of Person completing Affidavit)

(SEAL)

Date: ______________________

Village of Wilmette – Tree Regulations Manual 4/5/2022

Page 17

NOTIFICATION TO ADJACENT PROPERTY OWNERS
REGARDING PRIVATE TREE REMOVAL
A copy of this notice is to be given to all adjacent property owners as required below.

Address of Subject Property

_____________________________________________

Name of Property Owner

_____________________________________________

Phone No. of Property Owner

_____________________________________________

Name of Contact Person

_____________________________________________

Phone No. of Contact Person

_____________________________________________

PLEASE BE ADVISED that a Tree Removal Permit Application has been submitted to the Village of
Wilmette for the above-referenced property. Pursuant to Chapter 29 of the Wilmette Village Code, Neighbor
Notification shall be provided at least five (5) business days prior to the Removal of any Heritage Trees.

Notice is being provided to you as an adjacent property owner to give you the opportunity prior to the proposed
removal of tree(s) to discuss what impact, if any, there may be to your property. You may contact the
person(s) listed above in this regard.
Should you have additional questions regarding the requirements feel free to contact the Village Forester/Tree
Preservation Officer at (847) 853-7622 between the hours of 7:30 a.m. and 4:00 p.m. Monday through Friday.
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This Affidavit of Compliance is required only for Tree Removal Permit Applications involving removal of Heritage
Tree(s) when being submitted as part of an Administrative Zoning Review. In such cases, written notice must be
served upon all properties adjacent, directly on the other side of the street & directly on other side of the alley.
Notice must be received by all adjacent property owners to which notice is required at least 5 business days
prior to the tree(s) removal.

Village of Wilmette
Notice of Tree Removal
Affidavit of Compliance
INSTRUCTIONS:
1.
Identify all adjacent properties.
2.
For all properties identified in #1 above, serve written notice, in the form provided by the
Village, upon all persons to whom the current real estate tax bills are sent, as shown on the
record of the local real estate tax collector, and all parties residing on or in possession of any
portion of the property. Notice may be served by registered or certified mail return receipt
requested; or by hand delivery.
3.
Complete this Affidavit with the information requested below.

ADDRESS OF SUBJECT PROPERTY:_____________________________________________
I, ____________________________, state upon oath that I have complied with the applicable
(Print Name of Person Completing Affidavit)

notice requirements of Section 9-4.5 of the Wilmette Village Code in that (check A or B):
 A.
 B.

There are no adjacent properties that contain a tree within 15 feet of the property line.
Written notice has been served and received by all adjacent properties owners who
have a tree within 15 feet of the property line as identified below.

Address of Adjacent
Property

Name of Property Owner(s)

Subscribed and sworn before me
this __ day of _________, 20__.

Service
Hand Delivery

Mail

Date Notice
Received

_______________________________
(Signature of Person Completing Affidavit)

___________________________

Date:______________

NOTARY PUBLIC
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Exhibit 3

Committee of the Whole – May 17, 2022
3)

Rolling Meadows Communications Group Overview

GROUP MEMBERS
Rob Sabo – City Manager
Lori Ciezak – Administration
Ryan McKeon – R&M Communications
Kelly Vlieger – IT
Martha Corner – Administration
Sgt. John Manfredi – Police

Ryan Rivard – Public Works
Elizabeth Kwandras – Community
Development
Lisa Norton – Fire
Carrie Marckess – Finance

MISSION
The mission of the newly created City of Rolling Meadows Communications Group is to serve as
liaisons on behalf of all City departments to deliver unified and consistent messaging via the City’s
communications modalities.

TYPES & FREQUENCY OF COMMUNICATION
The City uses multiple communication platforms to inform and engage residents, stakeholders and
the general public. The types, the publisher and the frequency of messaging is summarized here:
TYPE
NEWSLETTERS
WEBSITES
FACEBOOK PAGES

DIGITAL SIGNS

CABLE ACCESS CHANNEL 6
LOCAL MEDIA

SOURCES
News & Views
Business Messenger
City
Business Buzz
Administration
Police Dept.
Fire Dept.
Public Works Dept.
City Hall
Fire Station #15
Fire Station #16
IT Department
Daily Herald
Journal & Topics

FREQUENCY
Monthly
Quarterly
Weekly
Weekly
1-3x per week
1-3x per week
1-3x per week
1-3x per week
1-3x per week
1-3x per week
1-3x per week
1-3x per week
As needed
As needed

PUBLISHER
R&M Communications
R&M Communications
IT and Department Representatives
Divine Design Marketing
Lori Ciezak
Sgt. John Manfredi
Lisa Norton/Lance Neuses
Ryan Rivard
Lori Ciezak/Joyce DeLeon
Lori Ciezak/Joyce DeLeon
Lori Ciezak/Joyce DeLeon
IT Department - Kelly Vlieger
City representatives/R&M Comm.
City representatives/R&M Comm.

COMMUNICATION GROUP ACTION PLAN
At this time, the City’s Communications Group meets monthly, on the 4th Wednesday of each month
for a targeted time frame of one hour or less. All departments are usually represented, and an alternate
is requested for those not able to attend. At these meetings, each department is asked to provide any
relevant messaging for the upcoming month for each of the City’s media outlets. Group members are
also asked to update team members throughout the month with additional cross-posting
opportunities. New forms have been created for the team to improve message scheduling and
coordination across the City departments and platforms.
INITIATIVES AND GOALS
Currently, the team is focused on improving the City’s messaging so that it is more cohesive, timely
and relevant to meet the needs of our diverse audiences on all media platforms. For example, the
Communications Group is working to highlight seasonal topics and information across all departments
that may help reduce resident phone calls on the subject matter. Such topics may include information
on construction, permits, water usage and the new automated refuse program. The Group would also
like to better promote the effectiveness and value of City services and their commitment to making
the best use of limited taxpayer dollars that fund operations.
Moving forward, specific projects and goals for the group will include creating a social media policy
to guide effective use of current and emerging platforms. Such a policy would help us to determine if
TikTok, for example, would enhance the City’s ability to engage with and promote hiring to the
younger generations that prefer these platforms. Another goal would be to coordinate relevant
training opportunities for the team to enhance their effectiveness in various aspects of municipal
communication. Overall, the City’s Communications Group will consistently be on the look-out for
more effective and efficient ways to deliver relevant, engaging content across all departments and
platforms.

